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CTO CMK CII6YTYu3 : VIIPABJAEHHUE AOKYMEHTATTUEI

, 1 O6uracThs IpuMeHeHHS
11 I—Iac*rosnmm CTaHmaapT pacnpocmaerTca Ha TIPOISCC YIPaBACHUS JOKyMEHTAHd B
YOV BO «Canxr-TlerepOyprexuil YHHBEPCHTET TEXHOIOTHHE YIPABICHUS H SKOHOMUKIY (manee —
CII6YTYuD i YHEBEPCHTET).
1.2 Crampapr paspabotan B coorserctsun ¢ TOCT P ICO 9001-2015.
1.3 Hacrosnuiit ctagmgapT 06;13aTeneH JuLst _byKoBOJICTEA I ‘TepcoHaa, yqaCTBonmero B
- IpOIIECcCe.
1.4 HacTosumuii cTaHOapT JIOIDKEH OBITH HCIOMB30BAH MOTHOCTHIO.
1.5 Hactosimuit cragmapt sBoxurces B3amer CTO CMK CII6YTVYu3 06-2.6-01-2020

2 Tepmunsl, onpefeJeHHS B COKPAINECHHS

CMK - cracrema MEHEDKMEHTA KauecTBa - '

Joxymenramus CMK — 1oKyMeHTaIMS CHCTEMBI MCHEIDKMEHTE KadecTBa

Paspaborynku OKYMEHTAIHH CMK - npescTasuTellb DPYKOBOICTBA, PYKOBOTHTENID
CITyOBI KaUeCTBa, PYKOBOIWTEIXA H COTPYNHHKH CTPYKTYPHBIX OPa3ICTICHIH.

Kourpakr - I[HCBMEHHOE COTTANICHHE CO B3aMMHBIMEA  OOS3aTCHBCTBAME A
IOTOBapHBAIOIUXCS CTOPOH. :

Perucrpanus 10KyMeHTOB — @cham/m (pakTa CO3JAHMS HIH IOCTYIUIGHHUA NOKYMEHTOB
IyTeM MPOCTABICHN A HHAEKCA. :

CpogHasi HOMEHKIATYpa — CHCTEMATHAHPOBAHHEIA MEpedcHh HAHMEHOBAHMM [el C
yKazaHueM CPOKOB XPaHEHHU. : o -

Xpanenne el -— TIPyIIHPOBKA HCIIOJHEHHBIX JIOKYMCHIOB B COOTBETCTBHH C
HOMEHKIIATYpOH IIel.

_ JoxymMenToo6opoT — JBIDKEHNE TOKYMEHTOB C MOMEHTA X IOJIYHYEHHA WK CO3JAHMs /0

3aBEpIIeH}: BEITOIHEHHS, COTTACOBAHMS, OTHUPABKY WA CIAYHM B /IS0,

3aKoH — HOPMATMBHBIH aKT, NPHHATHIA BBICIIAM OPraHOM 3aKOHOZJATENBHOM BIACTH B
| HOps/IKe YCTAHOBIEHHOM KOHCTATYIIeH. O6NanaeT Bocriel IOPUIAIECKOH CAJION 110 OTHOIICHHIO
K IPYTHM HOPMaTHBHEIM aKTaM (YKa3aM, TOCTAHOBJICHHM).

HopMaTHBHBEIH aKT — aKT KOMIETCHTHOTO Opraga IOCY/apcTBEHHON BIACTH, KOTODHIA
YCTAaHABIIHBACT, H3MEHCT WIH OTMEHACT HOPMBI IipaBa

H/I — HopmaTuBHEN JOKYMEHT

CTO — craszapTe! Opragu3aryy

00 — O6mmit oTIen

OHUTO —Ortxen HH(bopMauHOHHo-TBXHqucmoro o0 ecneqeﬂm

IIII — HIONOXEHHE O IONPa3TeIIeHAN
JIU — 1oIDKHOCTHAS HHCTPYKITHS
CK — cinyx0a xadecTBa

: 3 HopMmaTHBHBIE CCHUIKH

B HacToAIEM CTaHAapTe IPHBEACHEI CCBUIKY Ha CISYIONIHe HOpMaTHBHBIe TIOKYMEHTBHI:

Oenepansueiit 3akoH oT 27.07.2006 Ne 149-03 «O6 Hﬂ(i)opMau:vm I/IH(bopMaIIPIOI{E[BD{
TEXHOJIOTHSX ¥ O 3ariuTe nHhopManuny -

®enepanbusi 3aKkon 0T 27.07.2006 Ne . 152-03 «O nepcoHanbHBIX JaHHBIX)

®enepanbubii 3akod ot 02.05.2006 Ne 59-03 «O mopspke paccMoOTpeHHs obparieHui
rpaxman Poccuiickoit @eneparmm»

Oepepanpasii 3akoH ot 22.10.2004 Ne. 125 ®3 «06 apXI{BHOM Jene B Poccmiicko
Qenepanuu»

depepanbHELL 3aKk0H oT 29.07.2004 No 98- CDB «O KoMMepIecKoH TaifHey -

v ®enepansrbii 3akoH ot 01.06. 2005_ Neo 53-@3 »«O TOCYIapCTBEHHOM f3bIKe Poccuiickoit

Depeparuny ' :

T'OCT P HICO 9000-2015 CI/ICTeMT:I MGHG,IDKMGHTB. xagecTBa. OCHOBHBIE HMONOXKCHUI H
| CIOBApE.
TOCTP I/ICO 9001-2015 CHCTGMBI MGHGZ[)I(MGHT& KaduecTBa. 1peOoBaHmi.
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I'OCT P 7.0.97-2016 CHBU]I. OpI‘aHI/ISaJIHOHHO-paCHOPﬁﬂI/ITeJII:HaSI TOKyMCHTAIHS.
‘Tpebopanust K 0OPMIICHHAIO JIOKyMEHTOB

TOCT P 7.0.101-2018 / MICO 30301:2011 CUBULIL. I/IH@opmanm W JIOKYMEHTAIH.
Crcremsl yIpaBieHrs JOKYMCHTAMH. Tpe6o13arms{

, T'OCT 7.32-2017 MexmyHaposeni CTaHAapT CI/}BI/IJI Otuer o HaydIHO-

| HCCTIe/IoBaTeNheKol pabore. CTPyKTypa 1 IpaBmia odopmiernd (¢ HOHpaBKaM'I/I) ot 24.10.2017.
CTO CMK CHGVTVHB 006.-6-01-2020 YnpasneHue ,I[OKYMGHT&HI/IGPI

CTO CMK CII6Y TYuD VII-3.2-01-2020 PykoBoacTRO TI0 Ka9ecTBy

4:061mue MOJXOKEHAA
4.1 ems mpomecca ympaBneHud NOKyMeHTalHe:d — YCTaHOBI/ITB nop;mozc YTIpaBIEeHuS
JIOKYMEHTaHe! CHCTEMEI MCHE/UKMCHTa KatTecTsa B VHUBepCHTETE, 4 TAKKE €ro (HINaax,
' MHCTHTYTaxX JULA: .

— co3xasus 3bdeKTUBHON CHCTEMET I[OK}’MGHTOOGOPOTa -

— TapaHTHH TOTO, UTO paspaﬁo*ma aKTyanu3alis, BHECEHWE -M3MEHESHHH, npOBepKa
yTBEpXKICHHE / IIOBTOPHOE yIBepkaeHHe (B Clydae HEOOXOIWMOCTH), a TaKKe HIbITHE W3
obpameHns OOKYMEHTaImM W - JaHHBIX, HX apannpOBaHne IIPOUCXOAIT CBOEBPEMEHHO,
KOMIICTCHTHBIM H YIOTHOMOYEHHBIM Ha TO NIEPCOHATOM;.

— TOTO, UTOOH PYKOBOIHTENH H CICHHATHCTH YHHBEPCHTETA HCIONH30BAIH TOIBKO
aKTyalbHEIE, JEACTBYIONIHE X KOHTPOMMPYEMbIE BHYTPEHHNE ¥ BHEMIHHE JTOKYMEHTEL,

— TapaHTHA ACHOJLE30BaHHA MMEIOIISH CHITY ¥ HACHTAQHAIMPOBAHHON COOTBETCTBYIOMIHM
00pa3oM JOKYMEHTAIHH, & TAKKE €6 HAIMIIS B JOCTYIIHOCTH BO BCEX MECTAX HCIOMH30BAHN,

— TPeAYNPEXKACHIAS HEYMBIIICHHOIO CIOE30BAHAS YCTaPeBIIUX JOKYMEHTOB.

4.2 JIBWKeHHE INOKYMEHTOB C MOMEHTA MX TIONYYCHHAS WIM CO3JAHWS /IO 3aBEPIIEHUS
UCIIOJIHCHUS, OTIIPABKA WK c,z:[atm B 1eno obpaszyeT I[OKYMGHTOOGOpOT CH6V TVud.

43 VﬂpaBJIeHHe IOKyMeHTamuelf  BKIIOYACT  OPraHM3alli0  PAalHOHAIBHOTO
zIOKymeHToo6op0Ta cospaave UHGOPMAMUOHHO-TIONCKOBEIX CHCTEM JOKYMEHTOB, KOHTPOIH
MCIIOIHERNS TOKYMEHTOB, IIOATOTOBKY UX B dPXHB.

4.4 B CII6YTYuD pernaMeETHPORAHO YIIPABICHUE CIIEYIOTHMHA BHIAMH JIOKYMEHTAITUH:

—  BXOEMmeH/HcXonAmel ToKyMeHTAIuMeH;

~  HOPMaTHBHO-TIPaBOBOX JIOKYMCHTAITHEH;

—~  yueGHo- OpraHH3aIHOHHOH U yqe6Ho~MeT01mqecxopI JIOKyMeHTaIuel;

—'  JOKYMEHTAIIMEeH CHCTEMBI MGHG)I)KMGHT& KaecTsa;

—  yOpaBIEHYECKOH TOKYMEHTAIUel;

—  JIOTOBODaMH. :

4.5 llenpro ynpaBieHHS TepeUNCACHHBLIMH BHOaME JOKYMEHTAIHH fABISETCS oOecliedeHre
| yCIOBHA CTAOMIBLHOTO YIPABICHHAS KA9ECTBOM BO BCEX uponeccax VHHBEPCHTETA. DTO JOCTHTACTCS
. PEIIeHHEM CIIe/IYOmuUX 3akad: :

—  pazpaboTKa. JOKYMEHTOB B COOTBETCTBHM C yCTaHOBJIeHHmMH HOTpe6HOCTSIMI/I u
CYIIECTBYIOTMMY HOPMaMHU; : :

—  paspaborka Mexamu3Ma YIPaBICHUSI I{OKyMeHTaMH ¥ ¥X H3MCHCHIIMHE;

—  ofyuenme nepcoHana padoTe ¢ JOKyMEHTaMH;' - :

—  CO3NaHHE MEXaHW3Ma PAaCcCHUIKY JOKYMEHTOB;

—  apXUBHPOBaHHE JAOKYMEHTOB B COOTBETCTBHHU ¢ HOPMATHBHEIMHA Tpe6OBaHmMH

4.6 ViupapneHre JOKYMEHTHPOBaHHOM mH(opManwmeii, orHOCammelica Kk mponeccam CMK,
OIMCAHO B COOTBETCTRYIOIMX CTAHIAPTAX OPraHH3AUH, TIONOKEHIX, PETIAMEHTaX U T.IL..

4.7 llpu peaymzanyuy nponecca pabOTHHKY HCIONB3YIOT CIEAYIOmpe Oa3sl SHAHMH:

— CTaHIAPTHL ¥ TOJIGKEHHL CMK;

| —  pe3YIBTATEH BHYTPEHHUX H CEPTHHKATHORHBIX ayIIHTOR;
‘—  OTYeTHl O ACATCIHHOCTH Ho;:{pae,J;renerm 3a TPE/IBILY IIHe OTIETHEIC TIEPHOIEL
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5 llopsmox BHIIOJIHEHHSI IpoLecca
5.1.1 Yopasnerue BXOAMIHCH B HCXOAAIEH TOKYMEHTauue!
TopsmoK yIpaBiieHns JOKyMeHTauell B YHuBepCcUTeTe periaMenTupyercs Muacrpykiuei
0 JTOKYMEHTAIMOHHOMY 0OECTICUCHIIO YIIPABICHHS (IEN0IPOU3BOIICTBY).
OCHOBHO# TOPSIOK JRYDKEHNA JTOKYMEHTOB IIPENICTaBlIeH Ha PHCYHKE 1.

| Pexropat

< - [OexanHatol v

BxellH1e
KOHTpareHThbl

Y

A

A

00

« - > Kadeapsl

OTtzensl,
CyxObI

Prcymox 1 —~ Cxema nemkerms fokymeHTannu B CII6YTYuD

5.2 Cxema H onmcaHme NoANpoiecca «YIpaBJjieHHe BX0oASIIeld H HMCXOOSINEH
JOKyMeHTanueh»

v

Hauansnux 00

Bxoo:
Bxoosujas
KODDECHOHOCHYUSA

A 4

Tlosmygeuue
KOPPECIIOANCHIEA, IPOBEPKA
MIPABHIGHOCTH aapeCaLlii
KOHBEPTOB

Bosspam wiu
Hepecouka
KODDECROHOSHILU

Hem

Anpecar
Bepen?

Hauanprux 00

BcexprITHE KOHEBEPTOB M

npeagapuIensHoe rZ"[obnpm;ecc
PACCMOTPEHIHE JIOKYMEHTAIHY VHPGGHEHUf
: sHympenned

+ doxymenmayueil”

Hauanvrux 00 — Pexmop, npopexmopbl, > Hasnauennetii ucnonnumens
QuUpexmoput, pyKosooumeny
PerucTpanus JOKYMeHTa, epegadal nodpazdenenuii Hewnoimenue
PeXTOpY, IPOPEKTOpPaM KK
PACIPEHENEHNE MO CTPY KLY PHEIM Paccmorpenue *
T0/IpA3IETEHATM JOKYMEHTAIIHH, [IPHHATHE
peINeHNS, HaPABICHHE Ha
HCIIOIHEHUE
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YIIPABJIEHUE JOKYMEHTAIIMENA

Prcynok 2 — AnropuT™ yrpasieHHs BXOIAIeH ,U;okymeHTauKeﬁ

Bxoo: N7 -~
Tlompetrocine & Q3HAYEHHbLI UCRONHUINENY Tpoexm
cozoanuu Hanwucasre OpoexTa doxysenma
ucxoosuezo HCXOAUIEr0 JOKYMEHTA
doxymenma’ T L i
Pyxocodumens
nodpazdenenus UCROIHUNIENsS
TIpoBepKa ApaBHTEHOCTY
COCTABJIEHHA K OYOPMIEHES .
JIOKYMEHTA
Hopatomka
doxyMeHIna
Pyrosooumens .
HOOPA30eAEHUS, DEKIOD
Iogmicamme foKyMeHTa
Hopabomxa
JIOKYMEHT doxymenma

ToAmUCaH?
o

Obwuii omoen

Perncipaimas, yIakoBKa,
ofiopMIeHHe KOEBEPTA, CoaTa
B OTCNEHHE CBAZK,KYPLEepY

PncyﬁbK 3 — ANTOpHTM yIpaBleHUd HCXOMAMIEH TOKYMEHTAI[HeH

Opranuzaius paboOThl ¢ BXONMIIMMHE M HCXOJAINUME JOKYMEHTaMH — 5TO CO3/IaHHE
VCIOBHHE, OOCCIEUMBAIOIIMK  Iiepefady HEoOXomuMON HMHOOpPMAIMKA IOTPeOMUTEISIM B
YCTaHOBIICHHBIC CPOKH U C HaMMEHBIIHMH 3aTPaTaAMH.

JIOKYMEHTEl, TOCTYIAIOIIHE B YHHBEPCHTET, IPOXOAAT IEPBHYHYRO 00paboTKy,
TpE/IBAPUTEIFHOS PACCMOTPEHHE, PETMCTPAIINIO, PACCMOTPEHHE PYKOBOJICTBOM H JOCTABIIAFOTCS
WCITOJTHATEIISAM.

JIOKYMEHTBI, OTOpABIAEMEIC YHWBEPCHTETOM, NPOXOMIT COPTHPOBKY, YHAKOBKY,
odopMIIeHAE IIOYTOBOTO OTIPABICHIS U Cady B OTHEICHUE CBASH MK Kypbepy.

OTBETCTBEHHBIM IOAPA3NCICHASM 3a yupasleHHe BXOIAmell 1 HCXOAAImeR JOKyMEeHTanen
yrausepcurera spiiercs O0. A

5.3 Cxema H ommcaHde Dojpugponecca. «YIpaBjieHHe BHEIIHHMH HOPMATHBHO-
MPABOBBIMYA H HOPMATHUBHBIMH JOKYMEHTAMID

Camxr-IleTepOyprekuit  YHHBEPCHTET TEXHOJOTHH YIPABICHHUS ¥ OKOHOMHKH HBMECT
3aKIIOMEHHBIC JOTOBOPEl ¢ IIOCTABIMMKAME CIPABOYHO-NIPABOBBIX cucTeM «l'apapr» 1
«Koncyneraar Ilmoc». Ha3paHHBIE CIpaBOYHO-IPABOBBIE CUCTEMBL COREPXKAT BCE BHJIBI
HeOOXOMUMOR HOPMATHBHO-TIPABOBOY ¥ HOPMATHBHOH JOKYMEHTAIMHE, YCTAHOBIIEHE! B JIOKATBHOH
cetu CII6YVTVYuD u 0OHOBISIOTCA €KEIHEeBHO. YIPaBIEHUE JOKANBHBIME BCPCHAMHE CIIPABOYHO-

6
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IpaBOBEIX cHcTeM ocyiiectsiser Oraen  HHOOPMANHOHHO-TEXHHYECKOTO — OGCCIICUCHHS.
Wndopmarmsa gocTynHa BceM coTpyaaukaM B cryfaentam CIIOYTYnD, paboraronum B mpenenax
nmoxanpuo# ceta CII6YVTYuO.

B cBoe# meATEIHHOCTH COTPYIHHUKH YHHBEPCHTETA, & TAKXKE €r0 (PMIMAIOB, HHCTUTYTOB
JIOJKHBI HCIOIB30BATH aKTyallbHEIE BEPCHH BHEITHUX HOPMATHBHEIX JOKYMEHTOB, HCIIONE3YS Oa3bl
CTIpaBOUHO-TIPaBOBEIX cucTeM «I'apanT» u «KoncynetanT [lmocy.

5.4 Cxema u onucaHHe NoJOponecca «YpapieHre BHYTPeHHEH JOKYMeHTAH e

Yupagienwe ‘ "BHYTPEHHEH ' JOKYMEHTAUHEH  OCYHNIECTBISETCS B  COOTBETCTBHH
HHCTpyKIMEH 0 TOKYMEHTAIROHHOMY 00€CIIedeHIIO YIIPaBIeHNA (JIEIOIIPOU3BOICTRY ).

Jns yrpasnenus BHyTpernei poxymenrtanueit B OO BejeTcss HOMEHKIATYPA JIEl, KoTopas
COCTABISETCS B IIENIX OOOCHOBAHHOTO PACHpPEHCICHUA IOKYMEHTOB H (OPMHpPOBAHHL HET,
obecmeyenns IOWCKA MHOKYMEHTOB M ydera gei. OHa sgBIIeTCS  KIacCH(DUKAITMOHHBIM
CHPABOTHUKOM K WCITOB3YETCS IPY TOCTPOCHHE HHPOPMAITHOHHO-IOUCKOBOH crcTeMbl. CBOTHAS

v

HOMEHKJIAaTypa el — CHCTCMaTH3MpOBAHHBIM IIepedyecHb HAUMCHOBAHUY M€, 33BOJMMBIX B
YHEBepcuTeTE, C YKa3aH#HeM CPOKOB HX XPaHEeHHs, OQOPMIICHHEIA B yCTAHOBICHHOM HOPSIKE.
BrayrperrEss  yuopasneHdeckas ~— JOKYMEHTalFs  BKIOYEET  PACHOpAAUTENBHELE,

OpraHH3aMHOHHEIE ¥ HHOOPMAIIMOHHO-CTIPABOYHEIE JJOKYMEHTEHL.
WH(GOpMaMOHHO-CIIPABOYHBIE AOKYMEHTBI: HNPOTOKONBL, aKTHI, IHUCHMa, JOKIAIHBIE W
0OBACHUTCSNIBHEIC 3AIMCKH, CIIPABKH, TEIEIPaMMEL, Telle(hOHOTPaMMEL | T.11.

Bxod: >
TioTpebHOCTS B
obecreueHUH
nonb30BaTenet B na snexmpontovx HIT na Gymaicroix
AKTYARBHEIME Hocumensx Hocumenax
PErNaMEHTHPYIOHH
M IOKYMeHTaMH, Onmden HTO 00
3BKH
HONb30BATeNeH - - 3aKOHEI, PACIOPSDKCHM,
TToxck npexpusTas, TTonygerue HJ (o
. o DOCTAHOBJCHHS H T.1.
NPEROCTABIAIOMErO thakecy, noarof MT.H) ¢ | -
CIIPABOYHO-IIPABOBEIE perucrpaumueif
CUCTEMBL JKYpHARE, nepejaya s
5 13 IOPHAMYEKAN 0TAET
= x
§ |8
R E
= |5 =
= =
S £5 i 4
OHTO, wpuduuecruii FOpuduuecsuii omoen
OMOeN, PeKIop
dozo80p 3aKIOYCHIE HOrOBOpA IIpocmotp HJI, cHaTthe
Konui
A 4
Ipexnpusitue- Q02080p Konuu BT
MNOCTABUIHK Y. A 4
OHTO IOpuonyeckuii omden
Crpasouno-npagosas, Tonyyenne Pacceuxa xormit HJT
cucmena, 7| CHpaBOYHO-TIPABOBOM
Hepuoduveckoe CHCTEMEL
obHognene

H

Konzlzwﬂl'

Cryorcda kavecmsa

Brixod:

» | Bceenpoyeccot
AxtyansHas H]IT

CMK

[

VYicnonszopanue 1
xpauenne HJT

Pucyrok 4 — ANTOpUTM YIIpABIESHHS BHENTHUMU HOPMATABHO-TIPABOBEIME ¥ HOPMATHBHEIMA
TIOKYMEHTaMHU
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. VIIPABJIEHME JOKYMEHTAIIAE

‘ Bxoo:

Heobxooumocne obocuosarrozo
pacnpedenenus 0OKYMEHMos;
HOMEHKAQMYpa 0N CHpPYKMYPHBIX
nodpazdeneniii, 6edoMcmeenHbIe
HEpeuHy CO CPOKAMU XPAHEHIUS,
MUNOBLIEe HOMEHKAAMYDYL, NPABUNA
pabomer apxusos

A 4

Hauanenurx Q0

CocTaBleHne CBOAHOH

HOMEHKIATYPEL AT r oey | oo v ey -

CIIaVTVud

Huauansrux 00, pexkmop

COI‘IIEICOB&HHC, YTBCPHKIACHKRE

v

Havansnux 00

Buecenve cpenernii o
3aBEJCHHM JIENa, O BKIKYEHHN
HOBEIX e, FTorossie
CBENEHH O KATCrOpysiX U
KOIIMYECTBE 3aBENEHHEIX AT

IIpoexm ceo0on0ill
HOMEHKNamypot

Boixoo:
Cao0nas HoMeHKAAMYPA

Beixoo: >

Hogvie Oena, omuembl

PucyHOK 5 — ANTopmT™ COCTaBIICHUS HOMEHKIATYPHI JEl

ITpoTokomsl 3acemanuil - HHGOPMAIMOHHO-CIPABOYHAS JOKYMEHTAAS, C IOMOIIBIO
KOTOPO¥ JOKYMEHTHPYIOTCS [PONECCH UPWHSTHS pelleHmi H camu pemesms. Odopunenwne
IPOTOKOIOB BO3NATAeTCS HA COTPYAHMKA W3 COOTBETCTBYIOIIETO HOIpaseNeHus (COBETa),
OTBEICTBEHHOIO 3a paGoTy ¢ OKYMEHTaMH. [IpOTOKONBI COJepXKAT: HaUMEHOBAHWE BHIA
IOKYMEHTa, JIaTa 3aCeHaHMs, MeCTO 3acelaHus, TPH( YTBEPXIEHHA (€CHH IPOTOKON IOIICIKUT

YTBEPKAEHUIO), 3ar0IOBOK K TEKCTY, TEKCT, HOIMIHCH.
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CTO CMK CII6YTYnd

06-2.6-01-2022 YIPABJIEHUE JOKYMEHTAIMEN

PacnopsauTenbHEIMA JOKYMEHTaME Y HUBEPCHTETA SIBIISIOTCS: IIPUKA3EI B PACTIOPSIKCHHL.

IIpoexThl TPUKA30B IOATOTABIMBAFOTCA CHEIHAIMCTAME CTPYKTYDHBIX IOApa3icIeHmi
CII6YTYuD. Tlpoekrsl mpukaza oQOpMILTOTCS Ha OnaHkax VYHHBEPCHTETA ¥ COIEPHKAT
CIIE/IIODIHE PEKBHU3UTEL

— HAaWMEHOBAHWE YHUBEPCHTETA;

— HAaUMCHOBAHWE BHJA JOKYMCHTA;

—  JlaTa ¥ WHJIEKC PETHCTPAlIH;

—  MEGCTO COCTaBICHHS;

—  3aroJOBOK IIO TEKCTY M TEKCT;

—  TOMIUCH U BU3BL

—  KOHTPOIIb 3a HCIIOIHEHHEM BO3JIaracTcs Ha COOTBETCTBYIOIIYIO CIIyKOY.

IIpoexTrl MpUKa30B COINMACOBRIBAIOTCA HyTeM cOOpa HEOOXOIUMEIX BH3 B B COOTBETCTBHUHM C
CoICpIKaHueM IpHUKasa:

— ¢ IIPOPEKTOpaMuy;

— ¢ PYKOBOIWTEJISIMH IIOAPa3AEIICHUHN, ABIAIOIMXCS HCIIOTHITEISIMY,

— ¢ IHPEKTOPOM II0 SKOHOMHYECKOMY Pa3sBHTHIO — ITIABHEIM OyXTaliTepoM;

— € IUPEXTOPOM ACHapTaMeHTa II0 YIIPABIICHHIO JEIOBEIECKUMH PECYPCAMHE;

— ¢ HAYIGHUKOM IOPHIMYECKOTO OTIeNA.

[Iprixas mopmHcEIBaeTCS PEKTOPOM YHHBEPCHTETA HIIH IIPOPEKTOPOM (UPH HAIMYIHH
COOTBETCTBYIOINEX TIOIHOMOYHIL), perueTpupyeTes B OBImeM oT/iene B MporpaMMe 3EKTPOHHOTO
noxymenroobopora «Oddexr Obdue» 1 HyMmepyeTcs IO Mepe MSJIAHHS ¢ HaYala KaICHTAPHOTO
roJia ApoOHEIMH YHcIaMy. 1IpuKa3 BCTYIIaeT B CHITy ¢ MOMEHTA eT0 TOLMACAHUS (ECIH B TEKCTE He
yKa3aH pyroi cpok).

KorTpoik 3a HCIIOMHEHUEM BO3NIaraeTCa Ha JIMI0, YKA3aHHOE B IIPUKA3E.

ITopsamox pacchUIKY IIprKasa:

— opuruHan npukasa xpasutcs B O0;

— KOIMH I[IPHKA3a pACCBUIAIOTCS II0 HCIONHUTEISIM MM II0 BCEM HOAPA3/ICICHUIM,
COITIACHO MPHIOXKEHHOMY IHMCTY PAcCBUIKE 1[I0 IpOrpaMMe SIEKTPOHHOIO JOKYMEHTO00OpoTa
«Ipdext Odduc» (B 3aBECHMOCTH 0T Chephl MeHCTBHS TOKYMEHTA).

ITpuxassl 3a npemsprymuit w Tekymmii rox xpaasres B OO, Ilo HeTeueHHE 9TOTO CPOKA OHA
| IepeNaloTCs B apXWB YHHBEPCHTETA Ha XpaHeHwe. Ilocme wero mepeparoTcs B locapxws Ha
NOCTOSHHBIA CPOK XpaHeHMs. B mozpasjenenusx YHHBepCUTETa OPraHH30BAHO XPAHEHHE KOIMH
IIPUKA30B 3a [PEBIIYIIHNH W TEKYIIHH T, '

OTMmeTKa O BBUIONHEHHH IIPHKa3a 3aHOCHTCS OTBETCTBECHHBIM THIOM B PETHCTPAIHOHHO-
KOHTPOJIFHYIO KapTOUKy, 0 4eM COOOIIaeTes PeKTOpy. PEKTOp Ba OCHOBAHMY aHaIW3a WH()OPMAIHH
CHHMAET ¢ KOHTPOJIL HACTOANIAH IIPHKa3 FIIH ITPOJUIEBAET CPOKH HCHOITHEHHS,

Pacropsbkerne SBISETCS JIOKYMEHTOM, IPEUIATAIOUM YIIPABICHUECKHE DENIeHMS II0
BOIIpocaM yueGHOM, yaeOH0-MeTOMMICCKON AeATEILHOCTH H APYIHX.

IIpoexTEl  pacHopsXeHHH IIOATOTABIABAIOTCA  COOTBEICTBYIOMIMME  CTPYKTYDHBIMM
IOApa3feICHIIME Y HUBEPCHTETA M CODVIACOBBIBAIOTCA IIyTeM cbopa HEoOXONMMBIX BU3
HCIIONHUTEIEH.

Pacropspkerns, u3faBaeMble NpPOpPeKTOpamu, perucTpupyorces B OO B mporpamMe
3IIEKTPOHHOrO JoKyMeHTooGopoTa «Idhdexr Obuey M HyMepyeTcd IO Mepe HM3aHWS ¢ Hadana
KaJICHOApHOTO rofa OpoOHBIMU HHCIaMK. PaciiopsXeHwe BCTYHaeT B CHIYy C MOMEHTa ero
HOJIIACAHUA (€CIIH B TEKCTE HE yKa3aH IPyroi cpok).

Iopsnox pacchUIKE pacllOpsKESHIS:

— opuruHai xpagured B O0;
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CTO CMK CII6YTYn3 YTIPABJENHME JOKYMEHTAITAER
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— KOIIHMY PACTIOPSKEHVI PACCBHUTAIOTCS II0 HCIIOTHUTEIIIM, COIACHO IPATIOKEHHOMY JIMCTY
PACCHUIKE TIO TIPOTrPaMMe dIEKTPOHHOTr0 JokyMerToobopota ddext Odduc (B 3aBHCAMOCTH OT
cheps! HeHCTBHS TOKYMEHTA).

KOHTpoIs MCHONHEHWS BO3JIATAeTCSs HA COOTBETCTBYIONIMX WCIIOIHHUTENEH, KOTOPHIE K
OTOBOPEHHOMY B PACTIOPSDKEHIH CPOKY IPEICTABIIOT HHPOPMALIHIO 00 UCIIOITHCHNH.

Pacnopsbkenus 3a DPEAbIIyIHH B TEKYI(HA O] XPaHITcS B 00. Ilo HCTEUCHHUU 3TOrO
CpOKa OHHE IIEPEArOTCS B apXHB YHUBEPCHTETA Ha XpaHeHue. 1locne Jero MepelaroTes B T"ocapxuB
- Ha “ITOCTOSHHEIR'CPOK XpaHeHWs. B mojpasfenenwsx - YHUBEPCHTETa OpraHH30BaHO XPAaHEHUES
KOIINH pactopsHKeHHH 38 IpebIIyIIi 1 TEKYIHH TO. . ' '

PacnopsokeHust MO CTPYKTYPHEIM IIOpaseieHus M YHUBEPCUTETa SIBIAIOTCA HOKYMCHTAMH,
OTHOCSIIAMCA K yueOHOM, y4eOHO-METOAMIECKOH MNEATeNbHOCTH MONPA3ICNCHMs, HaIpUMED,
yKasagus O TIGPEHOCE 3aFATHM, 3aMENeHMsA IIperonaBaTened u Ip. Pacmopsxemus 1o
IO/[pA3/IeNe IO KacaloTes  [OAUMHCHHBIX —OTOrO  IOfpasjielcHus. Pacmopsxemms 1o
[OIpaseNeHyio TOATOTABIMBAIOTCA PYKOBOJATENEM CTPYKTYPHOTO IOADAasfCNCHES, KOTOPBIH
33HOCHT X B XYPHAI PaCHOPsDKCHHEH IOMPasHENeHus, IHIHO HX TOJNUCHIBAET, PETUCTPUPYET K
HyMEPYET B IIOPSLIKE CO3AHIS.

OpraHu3anyOHHbIME  JIOKYMEHTaMH VumBepcuTeTa SBILIOTCS KOMIUIEKC JIOKYMCHTOB,
PETTIAMERTHPYIOMAX CTPYKTYDY, 3a/ladd B (QYHKIA YHHBCPCHTCTA, OPTaHU3AIHIO CTO paboTEL,
[paBa, OBGA3aHHOCTH W OTBETCIBEHHOCTH PYKOBOICTBA M CHEIHAIMCTOB. K HEM OTHOCATCS:
CTPYKTYpa ¥ INT&THAS YHCIEHHOCTh aliiapara yIPaBICHUs, INTATHOE PACIMCAHME, IPABHIA
BHYTPEHHETO TPYIOBOTO PAcIOpsiKa, HONOKEHHC O TPEMHUPOBAHHM, ITONOXEHHE O JOMIATaX 32
paGOTEI IO COBMEILEHIIO, HOIOKEHHS O CTPYKTYPHBIX IOAPasAeTeHAAX B COBETAX YHUBEPCHTETA,
JOIDKHOCTHBIE HECTDPYKITHH. ' '

5.5 Cxema HW OIHNCAaHHe HogUIpomecca «YIpapiiesHe BHYTPeHHeH JTOKyMeHTAHeH
Cucrembl MeHemxrMeHTa kKadecrsa CIIOYTYud»

5.5.1 OGmue moaoxeHus

JIOKyMeHTAaIHs ~ CHCTeMBI — MeHe/pkMeHTa  kauecta  CIIOYTYmD  obecrmeumsaer
IIAHUPOBAHHUE U IPESTOCTABICHNE 00pa30BaTeIbHON YCIYIH, KOTOPas:

—  YIOBIETBOPSAET TPeOOBAHUAM 3aBHTEPECOBAHHBIX CTOPOH;

—  COOTBETICTBYET MEHCTBYIOUIHM TOCYHApCTBEHHEIM 00pazoBarelbHbIM CTaHAapTaM
BBICIIIEr0 IPO(PECCHOHATBHOr0 00pa3OBaHys;

—  oTBedaeT TpeboraHmsM oOmEecTsa.

CrcreMa MemeKMeHTa Kadectha (B aambHeidimem CMK) nomnepxuBaer TpeOyembii
ypOBeHb KauecTBa IPU ONTHMANBHEIX 3aTpatax, O(QQEKTMBHO HCHONE3Yd TEXHUUECKHE,
JeyoBedeckre, HH(QOPMAIMONHEIE ¥ MaTepHalbHEIE PECYPChl YHHBEpCHTETa Ui CO3JAHEAL
YBEpCHHOCTH 33WHTEPECOBAHHBIX CTOPOH B IIONyUeHHMM 00pasOBATENBHOM YCIyIH TpebyeMoro
Ka9IecTBa.

CMK pacmpocTpansercs Ha BCe YPOBHE YHEBEpCHTETa. Pacmpejenenne o0s3aHHOCTeR U
OTBETCTBEHHOCTH, MOPANOK B3AMMOEHCTBHS [IO/PaselleHAH U CIyKO IpH BEIOIHeHAN QyHKIIH
H pEIfeHyr 3a/1ad M0 BOIIPOCAM O6€CHGT-I€HHH KauecTBa 00pa3z0BATENBHON YCIYIH ONIPENEIIeTCs
moxymenTtanueld CMK.

Ocuoersmvu jokymenTama CMK sismorcs Ilomurrka B o0nactr KadecTsa, PyKOBOICTBO
[0 KadgecTBy (mepmhi yposems CMK), crampaptsl opraBusamer (BTopoit yposens CMK),
OIMCHIBAIOINEE OCHOBHBIE IPOIECCHl, OOECICUMBAIOIIME KAUECTBCHHOE NIPEJIOCTABICHHUC
obpazoparenpuoif yeryrr B CIIGVTYHD H ero CTPYKTYPHBIX HOJPa3sCNCHHAX, a TaKKe
HONOXEHHAS, IPABMIA, MHCTPYKUMM U T.JI., ONMCHIBAIONMIME OTHSIHHEIS TPONEAyPsl IPONECcCcOB
CMK (zperuit yposens CMK).

ToxymerTranuss CMK mocTpoeHa II0 IPUHEIHUITY AOCTHIKEHHS LeNeH IyTeM IIOCTAHOBKH H
peaTH3aIEy 33124 110 YIIPABICHIMIO KaueCTBOM COTTIACHO OPraHW3alHOHHOR CIPYKTYpe YIPaBICHHA

11



CTO CMK CIIGYTYrD
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YIIPABJEHUE JOKYMEHTAIME

YHHBEPCHTETOM Ha OCHOBE pealmsarmuy OGYHKOWH yupaBleHms, HCXOAi W3 0CODEHHOCTEH
IIPOU3BOJICTBCHHO-XO3IACTBEHHOM NEATEIFHOCTH YHUBEPCHUTETA M €T0 HMOpas/IeleHHi.

- OfImee PyKOBOJCTBO CHCTEMOM MEHEIDKMEHTA KauecTBA OCYIIECTBISET PYKOBOIUTENH
cyx051 KagectBa mo CMEK.

OTBeTCTBEHHOCTh PYKOBOJICTBA YHIBEPCHTETA 33 CIPATETHYECKOe IIAHNPORAHTE KaIecTBa
¥ aHaiA3 CO CTOPOHEI PYKOBOACTBA ocyInecTBIsAeT pexrop CII6YTYuD.

IMonatuxy B o6aacTe xadecrsa (opMupyeT, yTEEpIaeT, a TAkKE OPraHH3YET ee
“iipoBesenne pexrop CII6YVTYudD. Jlng FoCtikéinm feneHt, onpenemsemsrx [omaTHKoR 8 06HACTH "
KaTeCTBa, BEICIIEE PYKOBOJCTEBO YHEBEPCHTETA (PEKTOP, IIPOPEKTOPEL):

— obecrewnBaeT obImee PyKOBOICTBO KadIeCTBOM 00pa30BaTebHON YCIYIH,

— HEeTKO OIIPeNeIIIeT OTBETCTBEHHOCTD, OJHOMOYHS B B3aUMOACHCTBHE HOAPas/CIeHIH 1
UX PYKOBOIUTCICH B peanmmsaimy QyHKIUE YIPaBICHNS Ka4eCTROM ¥ PENTEHUHN 3349 [I0 HEM;

— JOBOJWT HOJHTHKY B O0IIaCTH KadecTBa JO BCErO IMEPCOHANA TakK, 9YTOOBI Mool
COTPYNHUK HOHUMATL €€ 3HAYCHIE;

— obecmeurBaeT BEIIONHECHHE TPeOOBAHNH IIOIUTUKY BCEME PaGOTHHKAMY 00BEIHHEHIL,

— IPWHEMACT MEpHl K paboTHWKaM, JMOIyCKAIOIHM JIGHCTBHS, [POTHBOPEUAIIHE
WHTePECaM TIOJINTHKY B 00IaCTH KaueCTra.

Ilomraka B 00nacTy KadecTBa IIEPHOAMYESCKH (HE PEXe OIHO pasa B IOJ) OICHUBAETCS
BEICITEM PYKOBOJCTBOM Ha IPSAMET aKTYanbHOCTH W COOTBETCTBUS MECCHM H CTDATeIHH
CII6YVTVuD. Ilpu HeoOXOMMMOCTH BHECEHHS W3MCHCHWN MOJMTHKA KAYECTBA IIPOXOTHT
IIOBTOPHOE YTBEPXKICHHE.

llonmuTuka B 007aCTH Kad9ecTBa H3/A€TCS B BHJE 3IEMEHTa PYKOBOACTBA II0 KaYeCTBY, IIIe
YKa3bIBACTCS Ha3BaHUE JOKYMEHTa U SBISETCS KOHTPOIUPYEMEIM JTOKYMEHTOM.

PykoBoacTBO 10 KadecTBY, SBILCTCS OCHOBHEM soxyMerToM CMK CII6Y TYuD:

~ ONWCHIBACT CHCTEMY MEHE/DKMEHTA4 KAuecTBA B COOTBETCTBMH C OIpPEIENIeHHOH
CTpaTeruell PasBUTHI M MONUTUKON B 00JACTH KadecTpa, a Takxke TpeboBammsmu I'OCT P MICO
9001-2015; |

— CONECPMUT MIIM CCBUIAETCH Ha JOKYMEHTHPOBAHHBIC MPOUEAYPH M CTAHAAPTH CHCTEMBI
KauecTBa, Ipe/iHa3sHa9eHHble Ul IDIAHAPOBAHMS W YIPABICHHMS AEATeNbHOCTHIO, BIIAIOMEH Ha
Ka4ecTBO 00pa30BaTeIbHOR YCIIyTH;

— OIMCBIBAET, KaK CIEAYET OCYIIECTBILITE PA3IMIHbIC BB ASATeIFHOCTH, HCIIONb30BATE
JTOKYMEHTAIIAIO ¥ OCYIIECTBIATE KOHTPOIIE.

IToms3soBaresaMu PykoBoacTBa IT0 Ka9ecTBY SBISFOTCS BEICIEE pykoBomerso CIIGYTVuD,
PYKOBOZHUTEIH BCEX CTPYKTYPHBIX HOApas/eNeHui, 3aMHTePeCOBANHBIC COTPY THIKH.

I'sassl PyKOBOACTBA 0 Ka4eCTBY NOMNMCHIBAIOTCS IJIMIAMH, OTBEICTBEHHBIMH 3a HX
COCTaBJICHHE W ITIPOBEPKY, YTBEPXKIAIOTCS IPEICTABATEIIEM pYKOBO,Z[CTBa C yKazaHHeM JaTel |
BCTYIIAIOT B CHITYy C MOMEHTA IIO/[IIMCAHMS.

Crangaprer  oprapusamuu  (CTO) cHCTEMBI MEHEKMEHTA KadecTBa  OINKCHIBAIOT
JIEATENPHOCTh 00s3aTeNbHEIX B BaXHeHmx mnporeccoB B CIIOYTYuD, BIHSIOIMEX HA KAISCTBO
00pa3oBaTeILHOM YCIYTH. :

Hoxymerte: CMK, BBOzmMBIE B ObpamieHwe BO BceM YHHMBEPCHTETE, YIBEPKIAIOTCS
PEKTOPOM, COITACOBEIBAIOTCS C IEPBHIM IPOPEKTOPOM ,  IOAMHACHBAIOTCS TAKXKE IIHIIAMME,
OTBETCTBCHHBIMHE 34 KX COCTaBJIEHHE C YKa3agWeM [arhl W BCTYIIAIOT B CHIY C MOMEHTa
nopnucanud. CIpyKTypHBIE NOAPA3/ISIEHHS MOTYT pa3pabaTHBaTh IIOJOXKCHUS, peTIaMeHTH,
' IpaBula, pabodre HHCTPYKIWY U T.II. B JononHeHue K qokymertam CMK CII6Y TYub.

Pazpaboragssle poxymeHTsl CMK moamuceBaroTes paspaboTdMKOM, COTVIACOBLIBAIOTCS B
BBLIHECTOSAINUM PYKOBOACTBOM, & TAKKE B O0S3aTENBHOM IOPSAKE — C IEPBHIM HPOPEKTOPOM ,
pyxosoguTenem CMK, HaganpHEKOM IOPHANIESCKOTO OTIENA.
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CTO CMK CII6YTYu3 YIIPABJEHME JOKYMEHTATIME
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JloxymerTrposamnas nrpopmarud, tpedyemas I'OCT P MCO 9001-2015, omacauna B CTO,
OTIpE/IeNIERH! IOPSIOK ee XPAHEHNs (OTBETCTBEHHBIH, MECTO XPaHEHH], CPOK XPAHCHWS) .

55.2 Haearuduxanus u opopMileHne TOKYMEHTOB CMK

K moxymenrtarmi CMK 0THOCATCA JOKYMEHTEI, OICHIBAIOIIAC JIEHCTBYIOMYIO B
Vamsepeutere CMK (cTanzapTh! Opraga3alliy, TON0XEHN, PETIAMEHTHL U T.1IL). Wnertnduxanms
noxyMerToB CMK IpOM3BOIUTCA CIEYIOMMM 00pasoM:

Crangpapr oprammsanuu (CTO):

< e ETOCMK CHOYTYRI [ XX-X XXX - XXXX]

— Tox yreepxaerms CTO
Topsaxoestii Homep CTO
Koz npornecca CMK CII6YTYHD

Tlonoxenue oprapmsauy (1), Ilpaswia 1 T.11.:
I CMK CII6YTVYuD [XX-X.XI-IXX]-[XXXX]

Ton yreepxrenus 11
Topsoxopsrit Homep 11
Kog mponecca CMK CII6YTYRO, K KOTOpOMY OTHOCHTCS
IOJIOXKEHHE
{IpaBuna (II):
IIP CMK CHI6YTVYud [XX-X.X[-iXX]-{ i
L Tox yreepxaenus CTO

[Mopsinxorsii Homep CTO
Koz nporecca CMK CII6YTYHD

TToxymentsr CMK mMEIOT CIEAYIOHIYIO CTPYKTYPY:

—  CT4HJapTH OpraEW3AldE: TUTYNIBHBE JHCT, COJEpXAmWe,  pasielsl: 00macTh
IIpYMEHEHNS; HOPMATABHEIE CCEUIKH; TEPMHHEL, ONpPE/IEeH s i COKPAIICHH; 00IIze TON0KCHAL,
HOPS/IOK BENIOTHEHMS MPOIECCa; OIEHMBAHME PE3YTbTATUBHOCTH X 3OQEKTHBHOCTH Ipouecca,
MecTa XPAaHEHWS TOKYMEHTHPOBAHHON HH(MOpMANWH, TPUNOKEHHS (IIPH HEOOXO/IIMOCTH)); UPH
HEOGXOMMMOCTH CTAHAapT OPraHu3allid MOKET BKIIOUATE PYTHe HOIOMHETENbHEIE PaseibL;

— TOJIOKEHES: THTYIGHBIA JIMCT, COAEPIKAHHE, Pas[elibl, OTPAXKAIOMHUe CYTh MONOKCHN,
npunoxerns. Ilpu ormcaspy B IlonoxkeRwn mopsjka paGOTEI ¢ JIOKYMCHTaMH BE0OXO0IuMO
HaHarEe pasnena «MecTa XpaHeHus JOKYMEHTHPOBAHHON HH(OopMartiu

Tecr goxymerta CMK odopmirtercs clemyromum o0pasoM:

—  TekcToBo# pemakTop — Microsoft Word;

—  ¢dopmar crparunsl Ad,

—  mapaMeTpHl CTPaHHIbL: Hoie BepxEee - 20 MM, mone HikHee — 20 MM, IONE JIEBOe 25-
30 MM, mosie mpaBoe — 10 MM;

—  mpudt — 12 Times New Roman;

—  Haweprapde MIPH(TA — OOBIYHEL;

—  abzanmeli oTCTYI — 1,25 10 BCeMy TEKCTY JOKYMCHTA,

—  BEIPABHHBAHUE 3aTONOBKOB — 10 IIEHTPY, ITOA3ar0NOBKY — C a03aI[HOTO OTCTYIa;

—  IEPEHOC CNOB — aBTOMATHYECKHH;

—  HOMep CTpaHMIBI Ha |-M IHCTe He NPOCTABIAETCSA, HO BKIIOYACTCS B OOMIYIO
HyMEpaIHIo CTPAHHI] TOKYMEHTE;
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YIPABJIEHHE JOKYMEHTAIIUEN

— HYMCpANEi CTPAHAI IOKYMEHT2 M BCEX Cr0 IPHIOKEHHH — CKBOHAT, B Hpa.BOM
HIDKHEM YTIIY JOKYMEHTa,

— DPasmenEl W IOApA3NENEl  JOKYMEHTOB JOJDKHEI HMETh LOPSIKOBEIE HOMEpa,
obosnaveHHbIe apabekuMy TEdPaMy, TOIKa IOCIe NOCTeHe!H IH(PEI HE CTABHTCS,

— Ha3BaHHC pa3leNloB, MOAPA3ACNOB IMINYTCS C IIEPBOH 3ariaBHO¥ OYKBEL janee
OOBIYHBIMHE, IIPH(T TONYKUPHEIH, BEIPABHUBAKE IO IEHTPY;

..~  COACPXKanKe JOKyMeHTa OhOPMILIETCs Ha OT/ENbHOM JTHCTe TOKYMEHTE U TIPUBOJATCS
B Hagaire TOKYMEHT4, Ha JIMCTE, CICIYIOMUM 38 THTYILHBIM,

~ cnoso «Conepxamue» THWIIETCS © 3arTaBHOM GYKBBI, Hanee — IPOMHCHHIE, HIpudT
IOy KUPHBIH, BEIPABHUBAHHUE 10 IIEHTPY;

— B COJICPYKAHMY YKa3LIBAIOTCSA BCE IPHIIOKCHES K JIOKYMEHTY,

—  obosHaveHne MpHIOKEHHH — GYKBEHHOE, IPONHCHEIM MIpH(TOM, Kupmumme. Croso
Hprioxerre mAmeTcs ¢ 3arIaBHOM GYKBBI, HONYXHPHEIM MIPA(TOM, IO MEHTPY, Aanee 1 mycras
CTPOKa ¥ HA3BAHME NPHIOKCHI — C 3aIVIaBHOM OyKBEI, IOXYXUPHEIM MIPU(TOM, TOUKA B KOHIE
HA3BaHVI HE CTABHTCS,

—  Ha IMCIOIIHEC B TeCTe JOKYMEHTA TAOIMIIBI MM PUCYHKHA TOJDKHEL OBITE CCBUIKM,

—  Tabimna OTAENATCA OT TeCTa IMyCTOM CTPOKOM, HasBaHue TabIMITHI BEHPABHUBASTCS IO
IPaBOMY IIOJIO ¥ BKIOYAET HOMED TabIMIEI ¥ 9epes3 THpe HazBaHwe TabNHIE ¢ GOMBIol GYKBEL
0e3 IPOCTaRNEHIS TOUKA B KOHIIE,

—  PHUCYHKH OTJIEISIFOTCS OT TEKCTA IIyCTOH CTPOKOH, Ha3BAHUE PUCYHKA COCTOMT U3 CIOBA
«PHCYHOK», HOMepa PHCYHKa U Yepes TUpE Ha3BaHMe PHCYHKE,

—  JHCTBI, OTPAKAIONIHE CONCPKAHKE, TEKCT JNOKYMEHTA, BKITIOUAS TPUIIOKEHHS, HMEIOT
BEPXHHH KOJNOHTHTYN clemyromero Bupa (Tabmuma 1.1) (2 crombia: oGo3HaueHHe JOKYMEHTA
CMK, mamverosanne noxymenra CMK, mpudt — 10)

— odopMIIEHHE THTYNBHEIX ACTOB JOKYMEHTA IPEICTaRIeHo B IIprioxeHne A.

Tabmana 1.1 — Ipumep odopmiterrs KononTuTyna mokymesrta CMK (magmmas co 2-# CTPaHUIITE)

CTO CMK CII6YTYud -
06-2.6-01-2022 YIIPABJIEHME JOKYMEHTALTUEN

5.5.3 Onmmecanne mponecca pazpadorkn noxymentamun CMK

Paspaborka noxymenranmn CMK YErBepcrTeTa HATMHACTCA C IPHHATHS PEITEHAS PEKTOPA
0 meobxomumocty BreApeHus CMK n HasHaweHHsA OTBETCTBEHHOTO HpPEICTABUTENS PyKOBOJICTBA,
KOTOPBIHA IpH Heo6XommMocTH GopMupyeT pabodyro rpymiry mo paspaborke goxymerTanun CMK.

Pabowas rpymma mo paspaboTke noxymenrtarmumu CMK COBMECTHO ¢ PYKOBOMHTEISIMU
CTPYKTYPHBIX HOApa3/ieNeHHui ~ YHMBEpCHTETa, MpPSIMO WM KOCBEHHO YYACTBYIOIIMX B
IIPEIOCTABICHAN 00Pa30BaTeIFHON YCIYIH ¥ 0OSCIIEUCHHY €€ KAUeCTBA:

— oOCyXJaeT ¥ IIPHHEMACT pEIIeHHe O peKoMeHmanuu nokyMmeHTammu CMK
YTBEPXICHUIO;

— cocTaBnseT rpaQuK paspaboTKM IOKYMEGHTHPOBAHHBIX NPOLIEIYP W CTAHAAPTOB
IpEANPHALTHS C YKa3aHIEM BIAJICNBIER IIPOLECCOB;

— 3apamuBaeT ¥ = [ONy4acT = HeoOXOJMMYIO HHOOPMAOHIO OT  CTPYKTYPHBIX
noxpasaenenui.

K paspaborke u odopmienmto moxymedranmmr CMK  akTuBHO mpHBIEKaeTCsS
KBaEQHIMPOBAHHEI IIEPCOHAN BCEX CIPYKTYPHBIX NOAPA3/ICIEHHH.

B xaxmom mpomecce ONpeIENeH BXOX ¥ .BBIXOX, O9Talbl ¥ BUABl JEATEILHOCTH B
cootBeTCTBEM ¢ Imknom PDCA, MeTonmer ympaBieHHS; IepedeHb IOKYMEHTOB, Ha OCHOBAHHE
KOTOPEIX OCYINECTRIAETCS YIPABICHHE IIPOLECCOM; 3aUCH TIo KadectBy; A1t CTO HeoOXoaMMBIM
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CTO CMK CII6YTY®I VIIPABJIEHUE JOKYMEHTAI[AEN
06-2.6-01-2022

SIEMEHTOM SBISETCS WNCHTA(GHMKAIME PHCKOB W ONPEHENCHHE Mep [O HX YCTPaHeHMIO /

MUHAMASAITAL.
IIpu onpesieiernA HEOOXOMMOCTH BBCICHNS B ob6panienve foxkymenra CMK CII6YTVrD

B pofpasfelcHAsx wuudopmamps o0 sToM B QopMe CcIyxeOHOH 3amWcKH IepepaeTes
IPEJICTABHTENI0  PYKOBOXCTBA JUIA TPOBEPKM 3a4BOK HA I[IPEAMET  HEOOXOIEMOCTH,
ETecoo6PasHOCTH B BRIIONHUMOCTH, a TaKKe Ha cOoTBeTcTBHE TpebopammamM cragnapra IOCT P
HCO 9001-2015.

s e oo BHOBE pa3spabOTARHEIE JOKYMEHTEI BEOCATES B Peectp moxymentos CMK, neficTByromux B
CII6YVTYuD, u meperaloTcss BCEM 3aMHTEPECOBAHHBIM CTOPOHAM B COOTBETCTBHE CO CIIHMCKOM
PaCcCBUIKH.

Buadeney npoyecca
Bxoo: .
Ipukas pexmopa 0 paspabonike :aspaﬁorxa
u guedpenuu CMK npoeKta TOKyMEHTa
Hompeoiiocme o + TIpoexin doxymenma

doxymenmuposanuy CMK

Bradeney npoyecca,
FAUHMEPECOBANIHGIE CHIOPOHBT

opa; AHHLIT
Cornacopanue
npoexm OOKYMeHIna
JOKYMEHTA
. opadoTka
Ecms Ipoexm Goxymenma, | I)fml: —
3anevanun? samedaius " ¥
Hem Coznacosarmrii npoesii
AOKVIIEHMG
Pexmop, npedcmasumens
pyrogoocmea
Vipepxnenane
JIOKYMEHTa
Vmeepocentot
it JoKytein
Pyxogodumens CK IHodnun Hunecenue Ha ROORUHHUK Xparernue NOOHUHHUKOS 6
wmanmna "KoHmpononslit » omoensHoil nanKe
K PO »
Cratue '75‘“‘“_>oxyzwe - IRICMALAD
KONMH NOKYMEHTa, nma
PETHCTpals KoMy B IUCTE
PACCBUIKYA 1 HA THTYABHOM
JIHCTE FOKYMEHTA
‘ . Konuu
doxy a
Fyxoeooumens CK Bce npoyecest CMK u
: Borxoo: Axmyanenas . 0 0
PaccsLika KON JCKYMEHTa doxymenmarnus CMK v nodpasoenenin
TOJIB30BATENAM HpeONpUImMUS
v Jlucm pacceiaku
Pyrosodumens CK
[TpoRepka HAHYKA, COCTONHMA]
K UCIIONB30BAHHUA AOKYMEHTA
repconasoM B pabote

Pucynok 7 — Anroput™ pa3zpaboTKy JOKYMEHTA CHCTEMBL MEHEIDKMEHTA Ka9ecTRa

Ecmu mompasnmenenue paspabaTblBaeT JOKYMEHTHI IOKATRHOTO — TIONH30BAHHSI, TO
paspaboTyrK mepefaeT UX KOMUH B ciryxk0y kauecTea CLIOYTYuD mna manphedued perucrpain
H PacTIpe/ieNCHus.
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CTO CMK CII6YTYud
006-2.6-01-2022

' VHPABJEHHUE TOKYMEHTAITAEA

PaspaboTuux BHyTperHero jpoxymenta CMK SBISIETCS OTBETCTBCHHBIM 32 YIpABICHHE
HOKYMEHTOM H JIOJDKEH BBIIONHATE CHEAYIONHe TpeOOBaHL:

~ OCYIIECTBIATH Pa3paboTKy MOKYMEHTa ¥ W3MEHEHWN K HeMy U [peAcTaBidrh HA
COTJIACOBAHHUE H YTBEPXKICHHE.

— IIPOCTABIATEH HA THTYIHLHOM JIMCTE IIOMIMHHEKA IITaMIl "KOHTPONBHEI SK3eMITIsp".

— XpaHWTh HOJIMHHHK NOKYMEHTa B CICIWANLHON mamke, ECii B TalKe XPaHUTCH
. HECKOJIBKO IOITMHEYKOB, B HEM JIOIDKCH HAXO/MUTHCS IEPEUeHb JAHHBIX JIOKYMEHTOB.

EE L

— OCYINECTBISTH CHATHE KOIMH JOKYMEHTa, PACCHUIKY YITCHHBIX sxseMnJmpoﬁ JIOKYMGHTa
B M3MCHEHWH K HeMy IIOJpasfeleHISIM WM CIENWANICTaM, IPH 3TOM: PETHCTPHPOBATH B
Xypuaite, nucre pacchUIKd (@ 4.01-02) mnm Ha 000POTHOM CTOPOHE TOCIEIHET0 JIHCTA JOKYMEHTA
HOMED OK3eMIUIgpa W Ha¥MMEHOBAHME MOAPa3/ENeHUs WM IIOJB30BATENL, KOMY HaIpaBIISeTCS
KOIMSA JIOKYMEHTa; [POCTABIATh MM I[I€9aTaTh HA THUTYIHHOM JIHCTe KOIMH JOKymMeHTa Ne
SK3eMIUISpa ¥ HAUMCHOBAHHE IIONB30BATENA. XPAaHATH JHUCT PACCBUIKE BMECTE C TOIIMHHHKOM
JIOKyMEHTA.

— JUI OPeJOTBPAlICHHS HEIPEAHAMEPEHHOTO HCIIONH30BAaHUS OTMEHEHHBIX JOKYMCHTOB
H3BIMaTh HX ¢ PETHCTPALHeH B KypHAle, IICTe PACChUIKY I Ha 000POTHOH CTOPOHE ITOCTACTHETO
TMcTa TIOKyMEHTa.

— XpaHWTL NOJTHHEUKHA OTMEHEHHBIX NOKYMEHTOB, H3MEHEHHH K HHM OTACIBHO OT
IEeHCTBYIOIIHUX - B I1anke ¢ rpudoM "ApxuB" B TeUCHHE CpOKa JNEHCTBUS BHOBE YTBSP)KACHHEIX (HO
HE MeHee 3X JIeT), IOCIIE Jero YHHYTOXATh. .

— HEPHOAUYECKH OCYMIECTBIATE HPOBEPKY HAIMYMS M COCTOSHHS JISHCTBYIOIHX
JIOKYMEHTOB ¥ IIOJIE30RATENEH.

5.5.4 Onncanue rtponecca BHeceHHs M3Medenmi B JokymenTanuo CMK

IIpu meobxommmoctd B mokymenTsl CMK CIIOYTYHD Moryr BHOCHTHCS H3MEHEHM IO
VHHIHATHBE PYKOBOJACTBA YHUBEPCHTETA, PYKOBOAUTENEH CTPYKTYPHEIX IoApasmencHuii. Ceom
TIPENIIOKEHHS 1T BHECEHUS NONONHCHEY M M3MEHEHUHN B CTAHAAPTHl OPTaHM3alMH TaKXkKe MOTYT
BHOCHTL JIPYTHE COTPY[HUKH YHHBEPCHTET, PYKOBOACTBYIOIIMECA B CBOEH IESTENHHOCTA
JaHHBIME cTaHgapramy. JIrobolt nomp3oBaTens moxymeEToB CMK MOXeT IMOAaTh IHCEMEHHYIO
3a54BKy B CHyx0y KagecTBa IJI1 BHECCHMA M3MCHCHUN. B maHHON 3adBKE MOMKHO OBITH YKa3aHO
CoIepKaHue OpPEAToaraeMbIXx H3MeHeHuH, oOocHOBaHHe HX BHeceHHMd. [locie paccMOTpesus
3asBKH pykoBoauTelh CryxOsr kadectsa CIIOYTYmD cormacyer pemernwe 0 HeOOXOIHMOCTH
akTyanmzanuu Jjokymentanmn CMK ¢ mepBeIM IIPOPEKTOPOM.

PazpaGorka wu3MeHEHWEE W  JONONHEHWH TPOBOAMTCS  CIHyXOO#  KadecTBOM W
PYKOBOAMTEISAIMHA COOTBETCTBYIOINUX CTPYKTYPHBIX HofpasgeneHuit. [Ipy BHeceHHM W3MCHEHHH
TIPEMEHSIOTCS TE XK€ IPOIEAYPEL, KOTOpPEIE HCIIONB30BAINCH TpH pazpaboTke qoxymerTarmu CMEK.
Wzmenerus MoryT oQopMIATECS (B ClIydae WX HE3HAYMTENBHOTO 00BeMa) KaK H3BEUICHHE 00
U3MEHEHWH, 100 KaK MEPEN3aHre JIOKYMEHTA.

MeTto/ibI BHECEHWST W3MEHEHWH: 3aMEHa JIACTOBR, BBOJ| HOBBIX JIHCTOB, BBEJECHWE HOBBIX
ITAHHBIX ¥ 3a9¢pKUBaHAA (B HE3HAUUTCNIBHBIX CIIydasix).

[Tpu mobapieHWHE HOBOTO JHCTA K JOKYMCHTY €My IPHCBAWBACTCS HOMEP IPEIBIAYINETO
aHCTa ¢ JOOABICHUEM OIePEIHON CTPOIHOH OYKBEL PYCCKOro. andaBuTa.

Ilpw BBemeHUE HOBOTO MyHKTa (pa3ieia, IoApa3Jicna ¥ T.JI.) eMy IIPUCBAWBACTCS HOMED
TIpeABTYINero IMyHKTa ¢ nobapieHmeM OdepeAHOH CTpodHOM OyKBEI pycckoro andarura. Ecim
BBOIVMMBIN IyHKT (pasfeln) SBIAETCA IOCHEIHEM B pasfiene (B JIOKYMEHTe) — eMy MPHCBAMBACTCA
odepeHON HOMED Oe3 obaBIeHst OyKBEL

Ilpw aHEYIMpPOBAHUY ITyHKTA (pazyena, mOpa3Kena ¥ T.I1.) HoMepa nocnenyzomnx IIYHKTORB
COXPaHIIOTCA.

Brecenre wusMeHeHMM SaT{epKI/IBaHHeM HAANUCEH, 3HAKOB, OTAENBHBIX CIOB H CTpOK
MIPOM3BOIAT CIUIOIIHOM TOHKOM MHHWEH YepHOro IBeTa (Tyllb, WEPHHIA, IIAcTa) TaK, 9ToOBI

16



CTO CMK CIIGYTYu3

YIIPABJIEHWE TOKYMEHTAIIEN
06-2.6-01-2022 2l

3qUepKHYTHE BaHCH MOIIM OHITH TpY HEOOXODMMOCTH HTPOUMTAHEL Hopas wHpOpMaNus
IIPOCTABIAETCS B HEOCPEACTBEHHOM GIU30CTH OT 3a9CPKHYTOr0 TEKCTa.

Ilpy BHECEHWH W3MCHCHHMI METONOM BBEJCHHS HOBEIX JAHHBIX H 329€PKHBAHHT OKOJIO
KQKIOTO0 Y9YACTKA HM3MEHAEMOTO TEeKCTa 3a ero IpefenaMH YKashBacTCA TIOPSIKOBBIH HOMED
H3MEHEeHES B OKPY)KHOCTH JWaMeTpoM 0-12 MM U OT 3TOH OKpPYXKHOCTH NPOBOAHUTCH CIIIOIIHAT
TOHKAas IUHHASL K U3MEHIEMOMY YUIacTKy.

JlomyckaeTess OT OKPY’KHOCTH C HOMEPOM HM3MCHCHKS HTPOBOJHTH HECKONEKO JTAHEH K

e wemesi oy HACTKAM, U3MEHEHHS KOTOPBIX IPOBEACHE] IO/ OHIM HOMEPOM. EEETILAEIES '
Y cTapepinuii JOKYMEHT 3aMCHSIETCS HOBBIM BO BCEX MECTaX IIONb30BAHYS i ITOMCINACTCS B

apxuB.
Pyxosoduntens CK
Bxog: »  IIpomepka BOXyMeHTa Ha
- Hoxymenm a71eKBATHOCTE
- Hugpopmayut o 0 HOCHI, -
onucusaeMoii 8 QoKyMenme (6ce *
npoyeccrr CMK)

Hmewomes
uImenenun?

OKYMEH
Howyaetim »  JlamsHeiimee
CTIONL30BaHFE JOKYMEHT)

Towysenm, wH@o] o6
UINMEHERNUAX

Pyrosoduniens CK

PazpaboTKa u3BeeHns 06
H3IMEHEHUH

v I 06 13 qx
Pyrosooumens CK
npedCHIUEUIEnt pYKOGoOCHE

Cornacosanye
JOKYMEHTA ¥ YyTBEepXKIAeHHE
JOKYMeHTa

3 Vigepadenrioe HH
Pyrosodumens CK
CusTHe Buecenue ussMeHeHuii 8
ol k. ¥ Toonu Haunecenue #a ROORUHHUR ) ”
KOMUI ¢ IOMIMHH W, o I HH mmasna NOORUHHUK QOKYMEHING
PACCHIKA N0H30BATENAM " Koumponstutii 313esnasp" ¥

Xpanenue nodnunnuxe HO
GMECINE C NOONUNUUKOM

m : QOKYAMEHNIA 6 MEeUeHIE 6CE20
cpora delicnieus DOKYMerInd

PricyHOK 8§ — AJTOpPHTM BHECEHHS H3MEHEHWHA BO BHYTPEHHIOK NOKYMCHTAIIIO CMK

5.5.5 Xpanenue goxymentanmn CMK CII6YTYu3

Opuruaansr gokymenTos CMK, oTHocAmMecs K JEATCIBHOCTH BCETO YHuBEpCUTETA,
XpaHATCS Y pyKOBOAETENsE Iy XG5 Kagectsa CIIOY TYHD.

IIpsmoit mocTynm K opurmHanam jfokymenToB CMK mMEIOT COTpYIHUKH CIioVTYuO,
HONYIUBIIRE PAa3peIleHAe MPefCTaBUTEIA PyKoBoACTBA. JoCTyn K KOIHAM JOKYMCHTOB CMK
MMEIOT Bce 3amaTepecosamnsie coTpyrauky CII6YTYrD. :

TlocTopOHHAE AN MOTYT HOJNB30BATECA NOKYMEHTaMH TOJBKO € COTHACHS MpPesMIICHTa,
PEKTOpa, IEPBOTO IPOPEKTOPA.

HoxymerTamus CMK CIIGYTYnD He MMEET yCTaHOBJICHHBIX CPOKOB JIEHCTBHA, €CIA 3TO
0c060 He OIPENSIEHO TIPE/ICTABATENEM PYKOBOICTBA COBMECTHO C Pa3pabOoTIMKOM KOHKPETHOTO
noxyMerTa. JIOKYMEHTH JSHCTBYIOT 1O TeX UOp, OKa OBW He OyAyT im0 OTMEHCHEL mbo
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CTO CMK CH6YTYu3

06-2.6-01-2022 YIIPABJIEHUE JOKYMEHTAIUEH

aKTyaIM3KPOBAHEL B 9TOM Cllydae oM IOMEMIAIOTCA B apXWB, LIE XPAHSTCS B TEUCHHE CPOKA HX
ZIEeHCTBH.

JIOKyMEHTAIMSA CHCTEMBI MEHEDKMEHTA KA9eCTBa TaKkKe XpaHuTCea Ha cepaepe CIIGY TYuD
¥ OOCTYIIHA BCEM IIONB30BaTEIIAM JIOKabHOM cetr CII6Y TYHD.

5.6 Cxema u onmcanue ponecca «YnpaBieare JOTOBOPAMID

YIpaBICHHEE 3aKF0YAEMBIME JOTOBOPAMEL Ha OKA3aHHEE IIIATHEIX 06PA30BaTENbHBIX YOLyT
OCYINECTBIACT HAYATBHUK CTPYKTYPHOLO HOJpaseeHu s, 3aHTEPECOBAHHOTO B JAHHOM JJOTOBOPE.

Sroad T8 R R R O o

Pyrosodumens oms.

Bxoo: nodpuzdenenus
1.
~  Hozosop (om konmpazenma); Tonysenue roroopa or

KOHTPATEHTA MM YIOIY YeHHe
TUMOBOro Gnanka JOroBcpa B
HOPRAHYECKOM OTACIEES

- ompebrocmy g zarmonenuu
002080pa 1na oBpasceamensrbie

yeyeu

IIpoexm doz080pa, l ANCH GUINPOBAIIS

Pyrosooumeins oms.
nodpazdenenus
CoritacoBanxe ¢
3aMHTEPECOBAHHRIMU
NOXPA3AENEHHAMY, HYHAHCOBEIM
JHPEKTOPOM

A 4

Hopadomanutii
npuexm QuRueopa

Pyroceoumens oms.
nodpazdenenus
Hopa6otka npoexTa Korosopa
[0 3aMET2HMAM COrIACYIOINX
CTODOH

Coznacosautit
¢ dozosop

Pyrosooumens .
nodpasdenenus Joz060p (npu reodxodustocinu npomoxoR pazwoznackit) KOHTPATEHT
Tlonmucanue noropopa (Epu
N exn pa (ap IIpomoxon_pasuozaacuii
HeoBxomuMOCTH & npo-roxonomi——"p—&
pasHorIacHit) y pekropa, -
CKpErLEHUe MEYaTAME FPyxosodumerns ome.
Konus nodpa3destenun
l JHozosap Sozasopa P OcyinecTBieHNAE TEXYIEH
paboTEI TIO OTOROPY,
Pyrosodumens ome. KOHTPOJIb 32 HCTIONHEHUEM
noonazdenenus JIOTOBOpa y
CHATHE xomH#l  ROroBOpa K T
t I3 Y, pyrocodumens oae_li/
nodpazdenenus 7§
Kpanenue nepsoro
o, . 3K3EMIIAPA JOTOBOPA,

~ 7] KOHTpOME 33 UCTIOJIHEHHEM
JOrOROPA OTBETCTBEHHBIMY
caryxbaMu

Pucynok 9 — ANTOPHTM yIpaBleHus JOTOBOPAMHE

P
002080pa

Oxaszappe NIaTHBIX OOpa3’oBAaTENBHEIX YCIYT B YHHUBEPCHTETE OCYMIECTBISETCS Ha
OCHOBAaHUH JOTOBOPOB, 3aKIOYAEMBIX YHUBEPCHTETOM ¢ lloTpebmTenamy mmbo 3akasauxaMu 1mo
THIOBBIM (POpMaM, pazpaboTaHHbIM CHENHATHMCTAMH IOPHIIECKOT0 OTAEIA.

Horopopel Ha OKa3aHME IDIATHEIX OOpasoBaTeNbHBIX YCIYT 10  0O6pPa30oBATENLHBIM
IIPOrpamMMaM CPEIHETO IPOPECCHORANBHOI0 00pa3oBaHus, BRICIIETO 00pa30BaHud 3aKTIO9AI0TCE ©
Ilorpeburensmu mmb0 3aKa3uMKaMH IIOCHE HPEICTABICHHS BCEX HEOOXONHMBIX JIOKYMEHTOB,
YCHCINHOTO TPOXOXKHCHHS MOCTYIAOIIMM Ha OOYYSHHE BCTYIHTENBHEIX WHCIBITAHWN X
IperocTaBileHns pesynsratoB  EI'D  (egWHOro TrocymapcTBEHHOTO 9K3aMEHa) B CPOKH,
YCTAHOBJICHHBIE COFIACHO IIPABHIIAM IIpHEMa B Y HUBEPCHUTET.

Jloroeopsl Ha OKa3aHWE IUIATHBIX OOpa30BATENBHEIX YCIYT 1O  06pa30BATENLHBIM
IporpaMMaM  JIOMOJHMTEIBHOT0 IPoecCHOHATBHOTO 00pa3oBaHus, WHHIX HOIOIHHTEIBEBIX
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CTO CMK CIISYTYnD .
VIIPABJELOHE JOKYMEHTAITUEN
06-2.6-01-2022 E AOKYME :

06pazoBaTeNbEBIX YCIyr 3akmodaiorTes ¢ IloTpeburenamu mmubo 3aKasvrKaMy KPYITIOTOAMIHO B
COOTBETCTBRY C JIOTOBOPAMH Ha OKa3aHHe IIIATHAIX 00pa3soBaTeIbHBIX YCIYT,

SaxrodeHre JOrOBOpa IPOM3BOAMTCS HA OCHOBAHHMH 3agBJICHMS ITOCTYNAXOIIEro Ha
obyucHwme.

Jloropop Ha OKa3aHWe IUIATHBIX 0Opa3OBaTeNbHBIX YCIyr HOAMHUCHIBACTCS CIEIYOUIMME
TTAIAMY:

~ CO CTOPOHEBL VHHBepCHTeTa peKTopOM JTATIOM yHOHHOMoquHBIM peKTOpOM

- [lotpebuTenem - THFHO; : P

- OT 3aKa3umKa — @HsﬁquKoro ITHT(A — 3aKA3IEKOM JTHTHO;

- OT 3aKa3umKa — MOPEAWYECKOTO JMIa — DPYKOBOJHTENEM OpPTAHH3AIMH, IHO0 HHEIM
VIONHOMOYEHHBIM Ha IMONIHCAHME JagHOTO JOroBOpa JHIOM (C YKasaHheM OCHOBAHHS
MMEIOIIAXCS Y HEro NOMHOMOYMU ¥ IPHIOXKECHUEM IOATBEPXKIAIOMMX MAHHBIC IIOTHOMOYES
JIOKYMEHTOB).

Co CTOPOHB IOPUIMYECKAX JIMI AOTOBOP Ha OKa3aHUe IUIATHBEIX 00Pa3soBATCIBHEIX YCIyT
CKpeIUIeTcs IIeYaTs My COOTBETCTRYIOMUX IOPUANICCKIX JUT] (TIPH HADAIMHY IIEI4TH).

JloroBop Ha OKa3aHWE IIATHBIX OOPA3OBATENBHBIX YCIYI COCTABIMETCS B KONHYCCTBE
SK3EMIIIIPOB, COOTBETCTBYIOIIEM YHCIIY CTOPOH Aorosopa. OJMH SK3eMIUILP JIOFOBOPa XPAHUTCS B
JOKYMEHTaX IUPEKTOpa MO SKOHOMHYECKOMY Pa3BHTHIO — IJIABHOIO Oyxranrepa YHHUBEPCHTETA
(HHOIO CTPYKTYPHOTO IOJpa3/ieieHys YHIUBEPCHTETa). BTOPOH SK3EMILIAP MOCHEe ero MOAIHCAHNT
Croponamu Beiaercs [lotpeburento. TpeTuit sK3eMIUp, B ClIydae Halnmuws 3aKa3uKa BEIACTCS
3aKazumuKy. '

5.7 MOHHUTOpPHHI, aHAXM3 H YIIyqIIeHHe Ipoxecca

VHCTpyMeHTaMF MOHWTOPHHTA IIPOHECcCa SBJSIOTCS PEryJspHbIe BHYTPCHHHC W BHCIIHUS
aymutel CMK, mo pesynsraraM KOTOPBEIX NPH3HACTCA cOOTBETcTBHE JesrenproctH CIIOYTYHO
TpeGOBaHKIM HOPMATUBHBIX OKYMEHTOB 1 IIOATBEPKAACTCS 3QDEKTHEHOCTD CHCTEMBI B IIETIOM.

5.8 Prcku Ipu pealB3alyy Iporecca «YIpaBleHne JOKYMEHTalueH »

TIpu peanmzarye mporecca «YIIpapiIeHre JOKYMEHTAlFeH) CIeIYIONHe OCHOBHBIE PUCKH !

—  oTCyTCTBHE o3Hakomierws ¢ JokymerTamu CMK paOoTHHKOB Oprasm3aliyy;

—  peucnonbsosanme nokymenta CMK B paore opranmsanym.

MeponpusTas, HaIpaBICHHEE Ha CHIDKCHIE/YCTPAHEHHE PHUCKOB MPOIECCa TPE/ICTaBIICHEL
B Tabmmie 1.

6 OuenuBanpe pe3yJbTATHBHOCTH MpoLiecca

6.1 IlokasaTeny pe3ynbTaTUBHOCTH IIpoIecca:

— Hanuuwe JOKYMEHTAIWH, OTpaKaromiel pesymerarusHoe (yExmuonmposanue CMK B
YHuBepcurere

— OTCYTCTBHE 3aMEYaHHl KOHTPONHEPYIOIMHX OpPraHOB II0 BEIIONHEHHIO TpeOOBaHMMA
3aKOHOJ[ATEHCTRA (B YACTH BEACHUS IOKYMEHTALMY).

7 XpaneHue JOKyMeHTHPOBAHHOH BHGOpManuy

7.1 Mecra # CPOKM XpaHEH¥Ws JOKYMCHTOB, CHOPMYIHPOBAHHEIX B OIMCHEIBACMOM
cTangapTe, yKasaHbI B TaOmuIe 2.

Tabmura 1 — Prcku mponecca «Y IpaBIeHHE JOKYMEHTAITHEN

HammeHoBaHue pracka TIpuamsa Pexomennmyemslie HamMenoparue
' - BO3HHUKHOBEHHMA IeHcTBYA JUId IIporecca/IOKyMeHTa, B
pHCKa CHIDKEHM/yCTpaHeHI KOTOPOM HEOOXOUMO
PHCKa IPElyCMOTPETh
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YIIPABJIEHUE JOKYMEHTAITUEN

IpexiaraeMele
MEpOTTPHASLTHS
OrcytcTBHE HexomrieTeHTHOCTE JomxHoCTHEE JoIDKHOCTHAS MHCTPYKITHS
O3HAKOMJICHHS C pykoBoxuTesei 00A3aHHOCTH PYKOBOIUTEIL
moxkymernTamu CMEK NOJpa3AeIIeHIH PYKOBOJTHTENCH TIOAPa3IENeHI
paboTHUKOB Vuupepcurera
TPEIIPUASTUS JIOIDKHEB] COAEPKATE
o TPEOOBAHES O, . ., ivevshiriion s
HEe0OXOTUMOCTH
3HAKOMCTRA C
noxymenTanued CMK
BHOBb IIPHHSITHIX
COTPYZIHHKOB
Hewncnonszopamye HegoctpeGorannocts | Ilpu pazpabotke JloIDKHOCTHAS MHCTPYKIHS
noxymenta CMK B JIOKYMEHTAIHU noxymenTaui CMK | pykoBoguTeis ciry>kObI
paboTe IpeTPHATHSI BCJICTICTBHE YURTBIBATE Ka9ecTBa
HECOOTBETCTBUS 00OCHOBaHHOCTE €6
peaieHbIM IPOIeccaM | CO3MaHia

Tabmuma 2 -~ Xpamenme AoKyMeHTHpoBaHHOM wHbOpMarmu mporecca «YIpaBieHue
JOKYMCHTAIHT
Hammenoranwme ®opma moxymenTa | OTBeTcTBEHHEIE 3a Cpox u MecTo XpaHeHus
HOKYMEHTa XpaHeHHue
Ilomarrka B [IpomsBomsHAs PykoBomurens Cryx0a xadecTra,
obnactu kagecta | (IIpmiaoxeHue x CIy>XOBI KaUecTBa | IOCTOSTHHO
PYKOROJICTBY 11O
Ka4eCTRY)
JoxymenTter CMK | B cooTBEeTCTBHH ¢ PyxoBogmTens 1-i 5K3. — PYKOBOIHTEIH
5.52 mactosmero CIIyXOBI Ka9ecTBa | CITy>KOBI Ka9ecTBa, 2-1 — 9K3.
CTaEmapTa ' — pazpaboTaux,
3-#t 9K3. — 0OmHit oTe (B
OyMaXHOH W 3JIEKTPOHHOM
dhopme)
Peectp [Ipunoxenue b PykoBomutens Ciyx0a xagecTBa,
JOKyMEHTaITIH HaCTOSIIETO CIy)OFI KagecTBa | OCTOSHHO
CMK CTaHmapTa ‘
(amexTpoHHas
hopma)
Bxopsgmas u B 3aBucuMOCTH OT CrpykTypHEIE CrpykTypHEIS
HCXOJIAIIAS BH/Ia JOKYMEHTA TOIPa3CICHHS IIOJpa3IeicHus, B TCUCHHAE 3-
JIOKYMEHTAXH, €T, HeOOXOIAMOCTE
BHYTPEHHSASA JanbHEHINero XpaHeHus
JOKYMCHTAIAT OIIpENENIETCS
TIO/TPa3EIEHISIMA
CaMOCTOSATEIILHO
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VIPABJIEHUE TOKYMEHTALWAE

JIucT o3HaKoOMIIEH S

Gamunus, THATHAIEL

JomxH0CTE

Tlommce

Hara
O3HAKOMIIEHUA
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VIIPABJEHME TOKYMEHTAITAENA

JlucT yuera neprouieckrX IpOBEPOK

Jara mpopepku

OUO A nomxHOCTS

Tlonrice
BEITIOJIHUBHIETO IIPOBEPKY

WsMeHeHHro mommexar
IIYHKTEI
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