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O 6ubnomexe CMOIEHCKO20 UHCIMUMYMA IKOHOMUKU
unuana 4OV BO «Canxm-IlemepGyp2ckuil yHUEEPCUMEN
MexHoN02UT YNPagieHus U IKOHOMUKUY

TICIT109.11-22

1. O6mue No/I0OKEHUH
1.1. Bubmoreka CMOJIEHCKOIO HMHCTHTYTa SKOHOMHKH yOy BO «Canxr-IleTepOyprokii
YHHBEPCHUTET TeXHOJOTHH yIpaBIcHUS U OSKOHOMHKHY (manee - bubnuoreka) ABIACTCH

CTPYKTYPHBIM TIOAPA3JE/ICHUEM CMOJIEHCKOTO HWHCTHTYTa OJKOHOMHMKH yoy BO «Caskr-
[leTepOyprekuil yHHBEPCHTET TeXHOTOTHH YIpaBIeHUs] ¥ IKOHOMHUKHY (manee - WHCTHTYTa),
oBecIeIHBAIOMUM  HHDOPMALHOHHO-OHOTHOTEUHYIO  MTOIAEPHIY 06pa3oBaTeIbHON, HAYIHO-
HCCIIEI0BATENBCKOM W BOCTIMTATENbHOM AEATE/IBHOCTA Uucrutyra.
VHuBepcuTeT QHHAHCUPYET HCSATCTBHOCTD BUGNMOTEKH M OCYILIECTBIAET KOHTPOJIb Hal €€
JeSTENLHOCTEIO B COOTBETCTBHH C JICHCTBYIOIMM 3aKOHOJATEIBCTBOM.
12. BubnuoTeKa OCYLIECTBIIAET CBOIO MEATENBHOCTE B COOTBETCTBHH CO CIICIYIOIIAMH
HOPMATHBHBIMHA aKTaMH!
« @enepalibHBIM 3aKOHOM OT 90.12.2012 Ne273-®3 «O6 oOpaloBaHHH B Poccuiicko#
Denmepalliu»;
+  DefepanbHBIM 3aKOHOM 0T 29 nexabps 1994 r. Ne 78-@3 «O OUOTHOTEYHOM JISIIER
« DemepaibHBIM 3aKOHOM 0T 27 MIONA 2006 r. Ne 149-®3 «O6 wunbopManuH,
HH(OPMALLOHHEIX TEXHOIOTHAX U 3allATE UHPOPMALIUK
+ @enmepalbHBIM 3aKOHOM OT 75 mronst 2002 1. Ne 114-®3 «O TPOTHBOIAEHCTBHH
3KCTPEMHUCTCKOM IEATEIBHOCTA;
« DemepanbHBIM 3aKOHOM OT 29 nexabps 2010 r. Ne 436-@3 «O s3ammre AeTeH OT
uHMOPMALIAH, TPHIMHAIOIIEH BPE/L HX 3/0POBBIO I Pa3BUTHION;
« [lpukazamMu ¥ paclOPIKEHUIMU MuHHCTEPCTBA 00pa3oBaHyd U HAYKH PD;
+ TlpuxazaMy ¥ pacOPAKEHUAMH MuspcTepcTRa poceemenus P@;
e« VeTaBOM YACTHOrO 00pa3oBaTeNbHONO yUPEKISHUS BBICIIETO obpazopanus «CaHKT-
[TeTepOyprekuii yHUBEPCUTET TEXHOTOIWH yrpaBIeHus U SKOHOMHKHY
+ JloKaILHBIMM HOPMATHBHBIMM aKTaMH 4acTHOI'O 06pa3oBaTeIbHOr0 YUPEeIKACHUs BBICIICTO
o6pasopanus «Cankr-TleTepOyprckuii  yHUBEPCHTCT TEXHONOTHH yIPAaBIEHHSs M IKOHOMHKID)
(manee - CII6YTYuDI);
o TlonosxenueM o CMOIEHCKOM HMHCTHTYTE SKOHOMHKH 4OV BO «Caukr-ITerepOyprexui
YHHBEPCHTET TEXHONOTHI YIIPABICHUS I SKOHOMUKID,
« [lpapuiamy BHYTPEHHETO TPY/I0BOTO PACTIOPATKA,
« HacrosuwM [onoxenuem;
+ [IpaBmnamy IOTB30BAHUA Gubnuorexoit MHCTUTYTA;
. Tlomosenuem o popmupoBatiy dporna OuOIMOTEKH WuctutyTa
« TlomoskeHHeM O IIATHBIX yeiryrax OuOIMoTeKH CII6YTYu? (II CMK CII6YTYu3 OII-1.5-
06-2022);
« TlomoseHUeM 06 3IEKIPOHHOM Karanore GUOIHOTEKH CII6YTYuD (I CMK CII6YTYud
OI1- 1.5-05-2022);
« Tlonoenuem 06 31eKIpoHHO-OHOIMOTEMHOH CHCTEME CII6YTYud (IT CMK CII6oYTYu3
OIl- 1.5-07-2022);
+ Topsamxom obecreyerns HHGOPMAIMOHHEIME PeCypeaMi OCHOBHBEIX M JIOIIOTHUTEIIBHBIX
nporpamm B CTIOYTYHD (11 CMK CII6YVTYud OI1-1.5-12-2022);



O 6ubnuomexe CMOIEHCKO20 UHCIIUNYMA IKOHOMUKU
[ICIT 09.11-22 ¢Qunuara 4OY BO « Canxm-ITemepGypackui yHugepcumem
FHEXHON02Ull YNPABAEHYs 1 IKOHOMUKIY

« [TopsaKoM MPeNOCTaBNEHUs JOCTY A K SJICKTPOHHBIM uH(QOPMAIHORHBIM Pecypcam
CII6YTYuD. Onpenenenue nonstrit (11 CMK CII6YTYuD OIl- 1.5-11-2022);

e TlomosKeHHEM O TIOPSIKE KIaCCHpUKAITNH HHPOPMAIHOHHOM IPONYKIHUH, HaxoJAIIeHcs B
(onaax OuOMHOTEKH CII6YTYuD u pasMeeHU 3Haka HHE(POPMALIOHHOM IPOAYKIIHH (I CMK
CII6YTYuD OIT- 1.5-10-2022);

1.3. Muccus bBubrmortexn (opmupyeTes B COOTBETCTBMA € MUCCHEH YHHBEPCHTETA H
HOTHTHKOM YHuBepcuTeTa B 00acTH KadecTsa. Miiccueil BUONHOTEKH SBIACTCS: MOAICPIKKA
COBPEMEHHOTO YPOBHS HH(OPMAIHOHIOTO oBecreuenns 00pa3oBaTeIbHOTO Ipouecca 1 HayTHO-
HCCIIEIOBATENBCKON AESTENBHOCTH Y HHBEPCHTETA.

1.4. TepMUHBI K COKPAIICHHU:

«  AGomemeHT - (hopMa OOGCITyKMBAHUSA, IPEIyCMaTpUBATOMIAL 38Ka3 ¥ BbIady OMOMMOTEYHBIX
M3aHAH, JOKYMEHTOB M7 HCIOTNB30BaHMA BHE 6uGMHOTEKH HA OIpENEeNEHHBEIX CPOK W Ha
OIpe/eIeHHBIX YCIOBHAX.

»  ABTOMaTU3EpOBaHHAA pH(pOpMALIOHHO-0NOIMOTe A  CHCTEMA (ABC) - KOMILIEKC
IPOTPaMMHEIX, — TEXHHUCCKHX, HH(GOPMAIIMOHHEIX, — JTHHTBHCTAHCCKHX, OpraHu3aldoOHHO-
TeXHOJOTHYECKHX CPEJCTB U MEPCOHANa, IIPeAHa3HAuCHHBIX [T cGopa (mepBr4HOI) 06paboTKH,
XpaHeHHs, TMOHCKa (BropuuHO#t) 00pabOTKYM M BBIAAYM JAHHBIX B samanHoil Qopme (BHIE) LT
pEleHus Pa3HOPOIHBIX npodeccHoHaNbHEIX 3a/1a4 MoNb30BaTeNeif CHCTEMBL.

« Pasa [NAHHBIX — COBOKYIHOCTb JIAHHDIX, OPraHM30BAHHBIX B COOTBEICTBHH C
KOHIENTYaIbHON CTPYKIYPOH, OHCHIBAIOLIEH XapaKTEePHCTHKI STHX JAHHBIX ¥ B3aMMOOTHOIIESHUA
Me/Iy HUMH, IPHUEM Takoe coOpanHe JaHHBIX, KOTOPOS nmoJiepkuBaeT o1y Him Gornee obmacTe
NIPUMEHEHHUS.

«  Bubmmorpabuueckast 3alUCh - JICMEHT Gubnuorpaduueckoi HHbOpMALUH, (GUKCHPYOIIUH
B JIOKyMEHTAIBHON (popMe CBEAeHUS O JOKYMEHTE, [T03BOJISIONIME €ro HICHTH(HIMPOBAT,
PACKPBITH €r0 COCTAB U COACPKAHIE B HEIAX GubnuorpauyecKoro MOUCKa.

«  Bubmorpapuueckas uHdopMarus - uHdopMalHs 0 JOKyMEHTaX, Heobxomumast Il HX
pAeHTH(UKALIM U HCTIOTBb30BAHH.

+  BubGmuorpaduueckoe 0OCIyKUBAHAC — oGecreuenue moTpebuteneil GnbmorpaduIeckod
uH(OpMAIlHEH.

« BubnmmoTeuHas Yychoyra - KOHKPETHBIH —PE3yJbTaT fubmHOTEUHOr0  OOCIy/KHBAHUA,
YIOBJIETBOPSIONIMH ONPEICICHHYIO noTpeGHOCTE MOMNB30BaTe A OHOTHOTCKH (BbIIA4a JOKYMEHTOB,
NpefoCTaBNeHIe HH(OPMALIiI O HOBBIX IOCTYIUICHHSX, CIIPABKY, BBICTABKH, KOHCY/IBTALlHN) ¥ T. 1.

«  BubmuoTeuno-6uGHOrpaguUeckas KilacCHUKAIUs (BBK) — 370 KnaccH()HKAIlHOHHBIA
uHOPMAIIMOHHO-TIOMCKOBBIA A3EIK HEPAPXUHECKOTO THIIA € sneMeHTaMu (aceTHOH CTPYKTYpBHl B
BEE BCIIOMOTATEIBHBIX Tal ULl THIIOBBIX JeNeHHH.

. BubnuoTednoe oGCHyKHBAHKE - COBOKYIHOCTH PasHbIX BHIOB JCATCIHHOCTH OMOIMHOTEKH
0 YOOBIETBOPEHUIO MOTPEOHOCTEH €e [OMB30RATENEH IyTeM MpenocTaBneHus OMONMOTEUHBIX
YCIIyT.

«  buOnmuorpaduueckoe ONMCAHHE - COBOKYIHOCTDH GubHOrpaduUECKUX  CBEICHHH O
JOKYMEHTE, TPMBEICHHBIX 10 YCTAHOBIEHHBIM IpaBHiaM H IpeJHA3HAYEHHEIX 11 €ro
HACHTH(GUKALMY U 00IIeH XapaKTePUCTHKH.
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+  Bubnuoreka - HH(POPMAIMOHHOE,  KYJIBTYPHOS, obpazoBaTeNbHOE  YUPEKICHHE,
pacroyarailnee Opranu30BaHHbIM hOH/IOM JIOKYMEHTOB U TPE/IOCTABIAIOMIES HX BO BPEMEHHOE
[OTE30BAHME THTATEIAM, & TAK/Ke OCYIIECTBISIONME APYIHe fubGIHOTCUHbIE ¥ HHOOPMAIMOHHBIC
YCIIYTH.

.  BubrMOTCUHBIA KATANOT - COBOKYIHOCTR PAcTIONOKEHHBIX IO oIIpe/IeNIeHHBIM T1PaBUIIaM
GubHorpaduueckux 3anucel Ha AOKyMEHTEHL, pACKpHIBAIOINAS COCTAaB H COACPKAHME ¢onna
6ubIMoTEKH WK HHOOPMAIlHOHHOrO UEHTPA.

o JIOKYMEHT - CPEICTBO 3aKpEreHus pas/viHbIM criocofoM Ha CIENUanbHOM MaTepHalC
pHbopManuy o (axrax, COBBITHSX, SBICHUAX O0BEKTHBHOH ICHCTBATEIPHOCTH H MBICIIHTEIBHOM
IMEATENHLHOCTH YeI0BeKa.

« JlocTym - IpoueIypa YCTAHOBJNEHHS CBASH 3aOMHHAIOIAM  YCTPOMCTBOM M
pasMelleHHBIM Ha HEM atinam (M OTACTBHEIM atimom) IS 3ATTUCH HITH ITEHUS JaHHBIX.
¢ 3ampoc TOTB30BATENA Gubmuotek - TpeboBaHue TNOJIB30BATEIIA GuOMHOTEKH Ha

TIPEIOCTABICHHUE 6ubmroTeuHo-HHPOPMALIMOHHBIX YCIIYT.

+  UndopMmanuoHHas yciyra — 3TO IOTYHCHHE H [IPeIOCTABICHHE B PACIOPSUKEHHE
nomp30BaTels HHGOPMALIHOHHEIX TPOTYKTOB.

«  VupopmaunoHHOE OOECIEUEHHE - COBOKYIHOCTH HH(OPMAIIHOHHBIX PECYpcoB U YCIyT,
[pe/I0CTABIIEMBIX JUIS PELIEHHUS YIIPABICHICCKAX 1 HAYYHO-TEXHUUECKHX 3a/[ad B COOTBETCTBHH €
JTAlAMH HX BBRITOTHEHHUSL.

«  VudopmaupoHHOe — oOCmyKMBaHue - - obecricuenne  roTpebuTeseit  HE0OXOMMMOH
pHbopMaLuel, —OCYIIECTBIACMOE nH(pOpPMALMOHHEIMKA ~ OpraHamu — H cyxbamu  IyTeM
TpefocTaBnes s HHGOPMAIMOHHEIX yCIIYT.

. HH(bOpMaLIHOHHO—6PI6J'IHOI‘paq}H‘{€:CKIfle pecypesl — 9TO COBOKYNHOCTD PasHO00PasHBIX
HCTOYHHKOB HHGOpMaLMKA O JOKYMCHTAX, haxTax W Imp., HCTONB3YEMBIX UL YIOBICTBOPCHHA
noTpebHOCTEH OOIIECTBA 1 OTAENBHBIX €ro WICHOB (motpeburenei uH(pOpPMALIHK).

+  VuhopMausOHHBIE PECYPCHI - NOKYMEHTHL H MACCHBLI JOKYMEHTOB B MH(MOpMAaIMOHHBIX
cucremax (OmOmMMOTEKAX, apxuBax, donpax, Oamkax MAaHHBIX, HPYTHX HH(pOpMaLMOHHEIX
CHCTEMAX).

«  VubopManHOHHEIH 3aIPOC - TEKCT, BBIpAKAIONIHH HHPOPMATTHOHHYIO oTpeOHOCTE.

«  VupopMalMOHHBI TOMCK - HPOLECC HAXOKASHUAL, o1Gopa M BHIAYH ONpENENeHHOH
3apaHee 3aJaHHBIMHU IIPU3HAKAMH uH(opMaly (B TOM 4YHCIE JOKYMCHTOB, HX gacTel H/HIM
JAHHBIX) H3 MACCHBOB 3aITHCEH moBoro BAa 1 Ha JIHOOBIX HOCUTENAX.

»  MWudopmauMOHHBIH  OPOAYKT —  3TO COBOKYITHOCTh ~ JAHHBIX, COOPMHPOBAHHAs
IPOU3BOUTEIIEM JUISL €8 PACTIPOCTPAHCHH B MATEpHANBHO MK B HEMaTePUaIIbHO’ dbopme.

o Ilonb3oBaTeNnH - CTYJAEHTHI, aCIMpaHThl, 1poeccopeKo-IperIolaBaTeIbCKui - cOCTaB,
nenarordyeckue paboOTHUKH, HayIHBIC paboruuku MHCTHTY 1a.

» TIlporokon HTTP - mpoTOkON mEpeiatn TUIEpPTEKCTa, [0 KOTOPOMY B3aMMOJCHCTBYIOT
cmenTsl ¢ WWW- cepsepamu.  OH T03BOJISET INOJB3OBATENAM HE TOJNBKO 3amlpallrBaTh
JOKyMEHTEl C CepBepa, HO M OCYWIECTBATE B HUX IOHCK, MaHUITYJTUPOBaTh JOKYMEHTaMH H
B3aMMOJIEHCTBOBATE ¢ PA3TUYHLIME IIPOLECCAMH B CEPBEPE.

IIportoxon Z39.50 - obmee 0603HaueHre TPYIIIEI BEPCHH CTAHIAPTOB K COOTBETCTBYIONIHMX
v potokonos ANSI/NISO, obecrieunBaromux nH(GOPMAIMOHHBIH TTIOUCK B BEIMUCIHTEIBHBIX
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cetsx THna «xiament-cepsepy (NISO — National Information Standards Organization
Oprasu3alys 10 HalioHaIbHbM HHPOPMALIMOHHEIM CTaHJapTaM CILIA).
+  Cupasouno-6uGmHorpaduIeckoe obcykuBanue - OOCITy)KUBAHHEC B COOTBETCTBHM C

sampocamd MOTpebHTeNeH yHbOpPMAIHK, CBA3aHHOS C IIPCACTABICHACM CTpaBOK H [JIPYTHX
GubnHorpadHIECKux yCIyT.

«  CrnpaBOo4HO-TIOMCKOBBIF anmnapar (CITA) - COBOKYNHOCTb YIOPSAOHCHHAIX MAaCCUBOB
JOKYMEHTOB ¥  CIPAaBOYHO-TIOMCKOBOTO  anmapara, npefHasHaueHHas Uil yNOBICTBOPCHUS
noTpebHocTell B HHPOPMALUHA.

« doun - ymopAmOYCHHAs COBOKYIHOCTH IOKYMEHTOB, COOTBETCTBYIOIAd 3ajadaM H
npoduwno OHOIMOTEKH, HHE(QOPMAIHOHHOTO IEHTpa B NPCAHA3HAICHHAT JUIA MCIONIB30BaHUs H
XPaHEHHUA.

. UpramnHbdl 3a71 - (Qopma oOCIyXKHBAaHMS UHTATENCH, IpeiyCMaTPUBAOIAsS  BBIIATY
[IPOM3BE/ICHHI TIEUaTH ¥ APYTHX NOKYMEHTOB A paGoTEI B MoMellenun BUOMHOTEKH, CIICIHATIBHO
060y IOBAHHOM UL YHTATEIEH U paboTEI ¢ JJOKYMEHTaMH.

o Uyrarenp OUOMMOTEKH - JIAIIO, MMOTB3YIOMIECCA 616 TMOTEKOM HA OCHOBAHUH O(GUIHATLHON
3aITHCH B YCTAHOBIEHHBIX JTOKYMEHTAX.

o DyexTpoHHO-OHONIHOTEUHAS CUCTEMA (OBC) — 9TO COBOKYIIHOCTH HCIOMB3YCMBIX B
o6pa30BaTeNbHOM POLECCE MEKTPOHHBIX JIOKYMEHTOB, 00BEIMHEHHBIX 10 TEMATHYSCKHM H
[[eNIeBEIM. TIPU3HAKAM, CHAONKEHHAs MOMOTHUTENLHEIMU  CEPBUCAMU, 06IIeryatOIuMH  TTOHUCK
JIOKYMEHTOB i paboTy ¢ HUMH, 1 COOTBETCTBYIONIAs TpeBoBarusM (enepanbHbIX TOCY [apCTBEHHBIX
06pa3oBaTENIbHEIX ~ CTAHJAPTOB  BBICIIEIO obpazopanns (PrOC BO) wu (GenepalbHBIX
rocyJapcTBEHHBIX 00pasOBaTeNBHBIX CTaHIApTOB cpeqHero MpodhecCHOHAIBHOTO obpazoBaHus
Oroc CIIoO).

+  DneKTpOHHBIA LOKYMEHT - ZOKYMEHT Ha MallMHOTATACMOM HOCHTEIE JJISl UCIIONIB30BAHUsA
KOTOPOT0 HeOOXOAUMBI CPEACTBA BHIYMCIIMTENHHOH TEXHUKH.

»  DneKrpoHHBIM Karanor - MAalIMHOUMTAeMblH OUOIHOTEeuHbIH KaTaJlor, paboraomu# B
peanbHOM PEKHME BPEMCHHU 1 TIpeJIOCTABIEHHBIA B PACIIOPAKCHHE YUTATENEH.

¢ DIeKTPOHHBIH HHQOPMAMOHHBIM PECype - PECyPe, COJIEpIKAIIIMH 3TEKTPOHHBIE H3IAHHS,
[PeNCTABNEHHBI BO BCEMHPHOH —CETH WnTepuer, ROCTYN K KOTOpOMY —OpTaHH3OBaH
VHHBEPCHTETOM HAa OCHOBaHMM JOroBOpa C rpaBooGnanaTeneM MM HMHEIM IOCTaBIIHKOM
IeKTPOHHBIX HH(POPMALIMOHHBIX PECYPCOB, AMEHOLIMM HIPABO IpeI0CTABICHHS OCTYIIA K HEMY .

¢ DnexTpoHHBIH (GopMyIAp UMTaTeNs — MPeiHasHaueH Al ydeta yyTaTess OUONHOTEKH,
KOHTPONA W ydYeTa BBIIAHHBIX €My H BO3BPAICHHBIX HM MpOU3BEIEHUH IledaTn, MAPYyTHX
JTOKYMCHTOB H aH&JIH3a YTSHHSL.

¢ DIEeKTPOHHBIA UMTATENBCKHA OHIET — MOKYMEHT, ofecreunBatoUi IPaBo MOMTB30BAHM
GubIMOTEKOM U COIEPKALMI CpeacTBa aBTOMaTH3alliH 06cTyKUBAHUS (IITPHX-KOJ).

1.5. [opsgok goctyna kK OubIHOTEYHRIM (hOHIAM U IEKTPOHHBIM HHOPMATMOHHEIM
pecypcaM, nepeyeHb 0a30BbIX YCIYT M YCIOBMS UX NPEHAOCTABICHHA BubroTeKOH OMpeAenaioTCs
B [IpaBumnax moJbE30BAHU 6ubuoTekoi. [lopsanok oxasaHHs IUIATHEIX yCIIyT OuOIHOTEKH
onpenensercs «[TonokeHneM 0 IIaTHLIX YeIyTax eubmuorexu CIIEYTYuD».

1.6. B BufnuoTexe 3ampelaeTcs paclpoCcTpaHeHHe TEHaTHBIX, dy/lHo-, ay/IAOBU3YAllLHBIX H
MHBIX MATEPHATIOB, MPEAYCMOTPEHHBIX DeepaTbHbM 3aKOHOM 0T 25 mong 2002 r. Ne 114-@3
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«Q  TpPOTHBOACHCTBHUH SKCTPEMUCICKOH  J@ATENBHOCTH» U denepabHOTO  CIHCKOM
JKCTPEMUCTCKIAX MATEPHAIIOB.

1.7. OOGciy:xuBaHue JHL, HE pocTHrIEx 18 JeT, OCYIIECTBIACTCH B COOTBETICTBUHA C
monoxenusMy dPenepanbHOTo 3aKoHa OT 29 mexabpa 2010 r. Ne 436-®3 «O szamure meTeH OT
uH(OpMALIMH, MIpPMUMHSIONICH BPE HX 3I0POBBIO U Pa3BUTHION.

2. OcHOBHBIE 3a0a4H
JlesTebHOCTD Bu6THOTEKH HAIIPaBIeHa Ha OCYIIECTBICHUE CIIEMYIOINUX 3a8a4:

2.1. [TonHOE U orepaTHBHOE HHOOPMALIHOHHO - GHGIHOTEHOE 0BCITy)KMBAHHE TI0NB30BATENEH B
COOTBETCTBHM ¢ MH(POPMAIMOHHBIME 3aPOCAMH Ha OCHOBE OCTYId k OuOIHOTEUHOMY (GOHIY H
MEKTPOHHBIM HH(POPMALHOHHBIM PECYPCanm COTIIACHO 3aKJIIOYEHHEBIM JIOTOBOPAM.

2.2. TToBbImeHHe KaueCcTBa OHOMHOTEUHEIX 1 uHGOPMALMOHHBIX YCIYT
2.3. Opraxu3alus ZoCTyna K 3ICKTPOHHBIM AHPOPMAIMOHHBIM PECYPCaM.

2.4. @opmuposanie, 00padoTKa, CHCTEMATH3ALMS, xpageHne OuMONMOTEUHOTO donza,
HocuTenel HHpOpManMH B COOTBETCIBHH  C npoduiaeM — ACSTEILHOCTH NuctutyTa,
oGpa3oBaTeNbHBIME  [POrpaMMamMi, — HaydHBIMH dccnenoBaHusAME W HHQOPMAIHOHHBIMU
oTPeGHOCTAMH 110JIB30BATENEH.

25 Cosganue B YHUBEpcUIeTe KOM(pOPTHOH uﬂ(bopmauHOHHO—6H6HHOTequﬁ cpenbl AJIL
obecreucHus  ydeOHOrO  INpoLEcea, camocTosTenpHol  paloThl  CTYHEHTOB, — HaydHO-
HCCTIeIOBATENBCKOR NeATeIIBHOCTH.

2.6. Monepausanus paborsl Bubrmmorexkn Ha faze wuHGOPMALHOHHO-KOMMYHUKATHBHEIX
TEXHOIIOTHH.

2.7. ®opMHpPOBAHUE rHGOPMALUOHHOH KOMIIETEHTHOCTH CTYEHTOB U IpOJBHIKEHHE 3HAHUU H
yMeHui#l 1o HHPOPMalHOHHOMY obecrnieuenuo yueOHOH, HAYYHO-UCCTIEI0BATENBCKOH 1 HHOH
[T03HABATENBEHOM JEATEIbHOCTH.

3. OcHoBHBIE QYHKIIHH
B COOTBETCTBHE ¢ 3afadaMi Ha DBHONMOTEKY BO3JIOKEHO BBINOJIHCHHIC CIIe Iy OIHX
(pyHKLMI:

3.1. Opranusanus 00CIyKHBaHAS [10/1b30BATENE HA OCHOBE yUYETHBIX 3aAMTMCEH.
3.2. OBecrieueHue MONB30BATENEH OCHOBHBIMH OHOTHOTCHHBIME U ua(OpMaNOHHBIME YCITyraMH
OecmnaTHO:

[pemocTaBiseT MOMHYIO HHDOPMAIMIO O COCTaBE fubmroTeyHoro GoHIA;

«  OKA3BIBACT KOHCYNBTANMOHHYIO IIOMOIIb B CAMOCTOSTENBHOM —IOHCKS M BeIOOpE
JTOKYMEHTOB;

¢ TIpemoCTaBISIET JOCTYI K 3NCKTPOHHBIM unopMalMOHHBIM  pecypcam bubIuoTeKH;
KOHCYJBTHPYET TI0 METOAMKE COCTABICHUA Gubnuorpaudueckux CIIMCKOB 10  3ampocaM
MONBL30BATENEH;

¢ BBLIACT BO BPEMEHHOE NOIE30BaHKE TOKYMEHTHI U3 GubnmroTeaHoro Gomua;

«  BRIIOTHSET TEMATHUECKHE, a[PeCHEIe W Apyrue Oubmuorpaduyeckue CrpaBKy, OPraHusyct
KHHKHBIE BRICTABKH.
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3.3. OCyIUeCTBIACT KoMILIekToRaHHEe GOHJA B COOTBETCTBHH C o0Opa3oBaTeIbHBIMH TporpaMMaMHu,
peaau3yeMbIMH B BY3e, TeMaTUKOH Hay4HBIX HccsenoBaHui ¥ HHPOPMATMOBHBIMHU T0TpeOHOCTAMHA
IOJIb30BATENEH:

e npuobpercHue y4eOHOH, HAYYHOM, CIIPABOYHON JTHTEPATYPEL, [IePHOMYECKHX H3JaHHA 1
op., B T. 4. HA BJEKTPOHHBIX HOCHTEIX € yuetoM (DejlepanbHOr0 CIHCKA SKCTPEMHCTCKIX
MATEPHATIOB, 3allPEIIeHHEIX K PaCIpOCTPaHEHHUIO Ha TeppuTopUur POCCHHECKOH denepalli,

* ynpasneHue OHOTHOTEYHEIM donoM ¢ IENHIO ONTHUMH3AHH o0bemMa, cocTaBa H
3 GEKTHBHOCTH MCIIONB30BAHHAL.

3.4, OcylecTBICHHE YUeTa, Pa3MCIICHAC 1 npoBepky (Gonsa, 00ecneueHue ero COXPaHHOCTH,
MCKTIOUEHHME JOKYMEHTOB U3 OUOTHOTEUHOTO doHA B COOTBETCTBHH C JICHCTBYIOIUMH
HOPMATHBHBIMH aKTaMH.

3.5, VlHaeKcanus 1 CHCTEMATH3AHA JIOKYMEHTOB, IOCTYNAIOIIHMX B (oH, IO IPUHATEIM B
BubnuoTexe KnaccHhUKaquOHHBIM CHCTEMaM. B BubGnunoTexe YHHUBEPCUTETA UCIIONB3YSTCH
Bubnuoteyno-6ubnrorpaguyeckas KITacCH(HKaIHs.

3.6. TIpenocraBneHue MO/B30BATENAM JOTMONHATENBHEIX [UIATHBIX YCIyT, TIEPeyeHb KOTOPBIX
yTBEpH/IACTCS PEKTOPOM YHHBCPCHTETA 1 gpaseTcs npunoxkenueM K 1I0NOKEHUIO O IIATHBIX
yeiryrax OudIHOTEKH. |

3.7. TlposefeHnHe MEPONPHATUH TIO peypeAKIeHA0 M JAKBATALHH YUTATENILCKOH
380 TDKEHHOCTH.

3.8. IIpoBeeHue 3aHATHH 110 OCHOBAM 6u6TMoTedHO-HAPOPMALHOHHOH KYIIBTYPBL, o0yueHue
[0Jb30BaTENel METOIAM TTOUCKa HH(POPMALUH B IBC, K KOTOPBIM HMEHOT JOCTYI o0yJaronuecs.

4, CTpyKTypa ynpasJjieHHsl M WITAThl

4.1. B cocras bubmuorekn VHCTHTYTa BXOMST CICIYIOTIIE QTHETIBL:

*  CeKTOp OOCITYKUBAHUA U KHUTOXPAHCHHA

*  UMTAIBHBIN 387

4.2. Tpynopble OTHOIICHHA paboTHUKOB BHOTHOTEKH PeryTHpyroTes 3aK0HOJATEIBECTBOM
Poccuiickoit ®enepanuu 0 TPy L.

4.3. JlesrenbHOCTL PabOTHUKOB Bu6MMOTEKH PErfamMeHTHPYETCs TPYJOBBIMA JAOTOBOpaMH H
OJUKHOCTHBIMH HHCTpYKIusmE. 1Tpy W3MEHCHHHU byHKnu#E M 33724 pabOTHUKOB BubmmnoTeku
JOKHOCTHEIE HHCTPYKIIMH T1€PECMaTPHBAIOTCAL.

4.4, O6mmee PyKOBOJACTBO ASATETBHOCTBIO BHOTHOTEKH OCYILECTBIACT THPEKTOP, KOOPAHHAIIMIO
¥ KOHTPOJIb — 3aMECTHUTENb JMPEKTOpa 1O yueGHON paboTe U pasBUTHIO.

4.5, PykosomcTBO DbHONTMOTEKOH OCYIECTBIACT 3aBe/IyIONMil, KOTOPBIA Ha3HA4acTes Ha
JOKHOCTE M 0CBOOOXNK/@eTcs OT MHOKHOCTH B YCTAHOBJIEHHOM JIEHCTBYIOIMM TPYAOBBIM
3aKOHOIATEILCTBOM MOPSAKE IPHKa3OM JHUPEKTIOpa. 3aBeyIONMil HECeT OTBETCTBCHHOCTD 34
BEIONIHCHAE BO3JIOKEHHLIX Ha brOnuoTeKy 3amad H ¢yHKIMH; maer, B IpcAcmax cBOeH
KOMITETEHIHH, PACTIOPSIKEHNS ¥ yKasaHus, 00A3aTeNBHEIC JUIA BCEX COTPYAHUKOB BHOIHOTEKH H
OCYIIECTBIIET MPOBEPKY MX UCIOMHEHHA.

46 Ha momKHOCTH 3aBenytollero bubnuoTekd HasHadaeTCa JHLO, HMEIOIIEe BEHICIIES
oGpasoraHue, CTaXK paboThl [0 HANPABISHUIM ACATCILHOCTH BufTMoTeKH He MEHEE 3 JIET.
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4.7. Corpyauuxu buGMHOTEKH MPUHHMAIOTCA. Ha paboTy Ha YCIOBHAX TPYIOBOIO AOrOBOpa 1o
IPECTABNEHHIO 3aBE/YIOMIETO BubmuoTeKH.

5. [IpaBa u 00A3aHHOCTH paboTHHKOB ONOIHOTEKH

5.1. PaGoTHuKY OHOTHOTEKH HMEIOT [PaBo:

51.1. CaMOCTOSTEISHO OMPE/esaTh COIePKaHe 1 KOHKPETHEIC (hopMBI CBOEH IEATENTBHOCTH B
COOTBETCTBUH C 3aa4aMi, YKa3aHHBIMH B [TonoKeHHH.

512. BHOCHTH IPEINOKEHHs IO CIPYKTYpe, UITATHOMY PACTIUCAHMIO HU. TPaBHIIaM.
ONB30BAHHS GUOTHOTEKOH, KOTOPBIE Y TBEPAKIAIOTCS JUPEKTOPOM HucTuTyTa.

513. Bxomute B OubrnuoreyHple 00BEMHEHAT B YCTAHOBTIEHHOM  JICHCTBYIOIIMM
3aKOHOJATENBCTBOM MMOPSIAKE.

51.4. VcraHaBiuBaTh B COOTBETCTBHM C TNpaBHIaMH [HONB3OBAHUS OHOTHOTEKOH BHIBI H
pa3Mephbl KOMIICHCALMHA ymep6a, HaHECEHHOIO YMTATEIAMH OUOMMOTEKH.

5.1.5. 3uakoMuThes ¢ 00pasoBaTeNbHO- -po(eCCHOHATBHBIME  IIPOTPaMMaMH, y4eOHBIMH
mnanamu, Tematukoi HMP  MucTuTyTa. [MomyyaTs OT €ro CTPYKTYPHBIX [I0pa3ICTIeHHH
MaTepHansl i CBEIEHHs, HEOOXOMMbIE LA PEICHHA OCTaBIEHHEIX Neper bubmmoTeKoH 3amaq.

5.1.6. IlpunuMarh yuactue B paboTe HAy<HBIX KoHMepeHLKi, COBEIAHUE ¥ CEMHHAPOB IO
BompocaM OHOMHOTEYHOH U uHbGOpMaLHOHHO- -6ubmuorpahuueckoi nesTeIbHOCTH.

5.2. PaBoTHuKH 6O THOTEKH 00s3aHBb!:

5.2.1. CoxpaHsTh KOH(QHIEHIUATEHOCTE cBeNeHuUil, COAEPKAIUXC B IOKyMEHTaX OHOTHOTEKH.

5.2.2. KayecTpeHHO W B ITOJHOM 0BBeMe BBIMNONHATE BO3JIOKCHHBIE Ha HUX JIOJKHOCTHBIS
00S3aHHOCTH.

523, bubnuorexka BeAeT [OKyMEHTAMIO H NpeNOCTaBIgeT OTYCTRI, IUIAHBRl H HUHYIO
HH(POPMALIMIO O CBOCH JIGATENBHOCTH B yCTaHOBJIEHHOM IOPSAKE.

5.2.4. WcnomHATh IPUKa3bl B PaCIOPsKEHHS IHPEKTOPa HHcTuTyTA.

6. OTBETCTBEHHOCTH PadoTHHKOB OHOIHOTEKH

6.1. PaGOTHWKM OHOIHOTEKH HECYT OTBETICTBEHHOCTH B COOTBEICIBHH ¢ IeHCTBYOLIHM
3aKOHOJATeIbCTBOM Poccuiickolt desiepali ¥ 3aKTIOICHHEIM TPYZOBBIM JIOTOBOPOM:!

6.1.1. 3a HeWCIONHEHHE MM HEHAIUISHKAIISE HCIOMHEHUC 0bs13aHHOCTEH, TIPELyCMOTPEHHBIX
gacTogimuM [lomoKeHuEM.

6.1.2. 3a coxpaHHOCTE (DOH/IOB.

6.1.3. CrereHb OTBEICTBEHHOCTH PaGOTHUKOB BHOTHOTCKH YCTaHABIMBACTCA JIOTKHOCTHBIMH
HHCTPYKIUAMH.

7. B3auMoCBS3H C nogpameﬂe]{nﬂmu YHuBepcuTeTa H BHENTHUMH OprafusaluiMH

HauMeHOBaAHHE MOAPA3/1eJeHHs H/HiIH
NOJKHOCTHBIE JIMLA

|
IMonyuenue IIpexocrasiieHHe
(MOKYMEHTOB) (10KYMEHTOB)

BHelnHWe opraHu3aluy

MurucTepcTBO 06pasosanus i Hayku PO

MudopmalinOHHEIE HubopmalnOHHBIE
[ACHMa; 3aTTPOCE! CIIPABKH; CBOJKH




[ICIT 09.11-22

O 6ubruomerxe CMOIEHCKO20 UHCIUMYMA IKOHOMUKU
punuana 4OY BO «Cankm-ITemepBypacruil yHUSEPCUTNEM

memmoeuﬁ ynpa&rzemm U SKOHOMUKUY

FCDEJiepEUII:HO@ APEHTCTBO 110 06pasopanmio PO
(Pocobpasopanue)

WudopmannoHHEIE
IHCHhMa; 3aIPOCEL

WudopmannOHHBIE
CIIPaBKH; CBOIKH

Depmepanbras cayikda 1o HaBopy B chepe
o0pazopanus ¥ HAyKH (PocoBpHan3op)

WudopmalliOHHEIE
MUChMa; 3aITPOChI

WudopMaHOHHBIE
CIIPABKH; CBOIKH

TeppuTopHabHbIH OPraH denepanpHOM
¢ty 0BI FOCYJAPCTBEHHOH CTATUCTHKH 11O I
Cmonercky 1 CMosreHCKOH 001acTy

WudopMaliOHHBIE
IECHMa; 3arpoCh

NudopMaLHOHHBIE
CIIPABKH; CBOJKH

AnmuHuctpaius r. CMONCHCKE 1 CMoOneHCKOH
obmacTH

WudopMaMOHHbIE
ITUCHLMA; 3arIPOChI

WupopMaliuOHHbIC
CIIPABKH; CBOAKH

TlopasieneHus i JIOJDKHOCTHBIC JIMLA
YOV BO «Cankr-IletepOyprekuit yHHBEPCHTET TeXHOJOTUHM yrpaBleHus H SKOHOMHKHY

Pextop

[TpuKassl,
PacIOPIKEHUS;
ciryxe0HBIe TACEMA

OTueThl; CBOIKH,
HH(pOpPMaHOHHEIE
CIIPABKH; AKTHI;
JOKJIA/IHBIE 3aIHCKH

[TepBEIf IIPOPEKTOP

[Tpukasel,
pAaCMOPSKEHAUS;
ciyreOHbIE HCbMa

QOTueThl, CBOIKH,
HH(OpPMalMOHHBIE
CIIpaBKH; aKTHI;
JIOKJIA/HBIC 3aIIHCKH

)lnpeKTop JemapTaMeHTa I10 ynpaBJ’EGHHIO
yeJOBeUeCKUME peCypcaMi

HuhopMaioOHHBIE
IIMCHMA; 3aIIPOCEL

VuhopMaIEOHHBIC
CIIPaBKHU; CBOIKH

VpaRsSIOUMH IeaMu

WMadopManHOHHEIC
[UCHhMa; 3aIIPOCHI

HubopmaliOHHbIC
CIIPABKH; CBOIKH

WuctutyT 06pa3opaTebHbIX TPOTrPaMM

WudopmallHOHHBIE
[MCBMa; 3AIIPOCEI

HudopmallHOHHEIE
CHIPaBKHU; CBOIKH

Bubmmotexa CII6Y TYud

MubopManioHHEIE
IUChMa; 3aIIPOCHI

OTueThl; CBOIKH,
uH(bOpMaIHOHHEIC
CIIPABKH; aKThL,
JIOKJIA/IHEIC 3aIIHCKA

[pyIma BHYTPEHHUX ayIUTOB

WudopmalHOHHEIE
MHCHMA; 3aIIPOCE]

WudopmannoHHBIE
CIpaBKH; CBOIKH

Cnyx0a KauecTBa

MuadopmalnOHHEIE
TIECHEMa; 3aIPOCE

NudopMallAOHHBIE
CIIPABKH; CBOIKU

HOJIP&BI(GIISHHS 1 JOJGKHOCTHERIC JIMLa

CMOJIEHCKOTO HHCTHTYTa S9KOHOMHKH

OV BO «Cankr-IleTepOyprckuii YHUBEPCHTCT TEXHOTOTMHM YIIPABIECHHS H SKOHOMHKI

Vipasnenue QpHIHAIOM

WudopmanuoHHbIC
IIHCHMA; 3aNIPOCEI

HuadopMaliOHHEIE
CITPaBKH; CBOLAKH

VuehHo-MeTOIUYECKHH 0TACN

WudopmalvoHHbIE
[ECBMa; 3aIIpOChI

MHpopMallHOHHbIE
CIIPABKH; CBOJKH

OTzien 1o IOMOTHHATENLHOMY 00pa30BaHHIo,
JOBY30BCKOH 1 podecCHOHATBHOH
[IOJArOTOBKE

WudopmalioHHBbIC
[IMCBMa; 3aIIPOChI

WudopmalnoHHbIE
CIPaBKH; CBOIKH

OT/IeN MO COMPOBOKIACHHIO yueDHOro
mpoLecca

HudopmalmOHHbIE
MUCHhMa; 3allpOChl

NubopmanmoHHbIE
CITPABKM; CBOIKH

HayuHo-1CClIel0BaTENbCKAs 1ab0paTopHi

HudopmaliOHHBIE
HCHMa; 3aIPOCHL

NudopmalHOHHBIE
CIIPABKH; CBOJIKH

i
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TKa(b epbI (ruana WudopmaniuOHHBIC WudopMalnOHHEIE

OuchbMa;, 3alIPOCH]

CIIPaBKH; CBOJIKH

CeKk1op TEXHUYECKHX CPEICTB 00y UEHU

WMudopMallHOHHBIE
[IHChMa; 3aIIPOCEL

WudopManuoHHBIe
CIIPaBKH; CBOJIKH

Byxrantepus

NupopMalnoHHbIE
IHCHM8; 3aIIPOCHI

MHpopMaLMOHHBIE
CIIPaBKHU; CBOAKH

VrpapieHue AenaMi

HuadopmanyoHHbIE
IIMCBMA; 3aIIPOCEI

WudopManmoHHbIC
CIIPaBKH; CBOIKH

|
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