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Iepedens cokpanienuii u 0603HAYeHUH
PIIJI — pabouue IporpamMMbl JHCLATIIHH
TIIK - TeMaTHyYecKui IIaH KOMIINICKTOBaHHMA

®Ir'OC BO - ®epepanpubii(e) [ocynapcTseHHbIH (€) obpaszoparenbubii(e) cTaHnapT(bl)
BBICIIIEr0 0Opa30BaH U

®I'OC CIO - depepanpubii(e) TocymapeTsenusiii (¢) 0bpazoBaTenbHbIH(€) ctangapT(bl)
cpenHero MpoheccHoHanbHOro 00pasoBaHus

®I'T — DenepanbHbIe rOCY 1apCTBEHHBIE TPEOOBAHHUS
@3 - QemepanbHbLi(e) 3aK0H(bI)
1. OOmue noJ0KeHHs

1.1. Hacrosmee Ilonoikenne ompenenser coiepxkatnue paboTsl 6ubnuorexn CMOIEHCKOTO
MHCTHTYTA SKOHOMHKH YacTHOro 00pa3soBATEeNBHOrO YUYPEHACHUS BBICIIETO obpazoBaHus
«Canxt-ITeTepOyprekuit YHUBEPCHTET TEXHONOTHH YIPABICHHS W SKOHOMHIKHY (manee — CUD3,
MHCTHTYT) MO KOMILTEKTOBAHHIO M OPraHu3aliuu e QOHIOB C IEIbI0 ONEPATUBHOTO H IIOIHOTO
oBecmeuenus yueGHO-BOCIHTATENEHONO IpONEcca H HAYUHBIX HCClefoBaHuii MHCTHTYTA
IOKYMeHTamu U HHGopMaLuei o HUX.

1.2. ®omnx 6ubmuoTexd VIHCTHTYTa GOPMEPYETCS B COOTBETCTBHH ¢ TeMaTH4eCKHM IIaHOM
KOMILIEKTOBaHUs OMOMHOTEKH M KAPTOTEKOH KHUT000eCeueHHOCTH.

1.3. ®uHaHCUpOBAHWE NPHOOPETEHHS JIMTEPATYPHl OCYMICCTBIAETCS B COOTBEICTBHM C
yTBEpKIeHHBIM Oro/pxeTOM MHCTHTYTA.

1.4. Ilpu bopmuposannu hporja 6ubnuoTexa MIHCTUTYTa PyKOBOICTBY €TCA:

+  DenepanbHEIM 3aKoHOM 0T 29 nexabps 1994 r. Ne 78-03 «O OuOMHOTEUHOM ACIE»;

+ DemepasbHbM 3aKoHOM 0T 25 moms 2002 1. Ne 114-@3 «O TIPOTHUBOJIEHCTBHH
SKCTPEMHCTCKOHN JEATENBHOCTH

. QegepambasM 3akoHoM 0T 29 gekabps 2010 r. Ne 436-03 «O zammTe AeTeH OT
uH(pOpMAKK, TPUYHHSIOMIEH BPE/l UX 310POBBIO X Pa3BUTHION;

+ @emepalbHBIMH  TOCYZApPCTBEHHEIMH  OOpa30BATEIBHBIME  CTaHJAPTAMH  BBICIICTO
o6pazosanus (PI'OC BO);

 @enepalbHbEIMH  [OCYHAPCTBEHHBIMH — OOpa3OBATCIBbHBIMH  CTAHIAPTaMH  CPEHErO
npodeccuonansroro obpasoranus (PIOC CIIO);

» Pabounmu mmporpaMmMaMiu y4eOHBIX JIHCLATUINH,

+ Jlonoxenuem o 6ubnuotexke MHCTHTYTA,

« TlonosenueM o Hopsiake Kraccuukamy HHbOPMAIMOHHON TIPOJIYKIIHH, HaXOsIIeHcs
B ponyax Gubmmorexu CII6YTYHD u pasMernenus 3Haka HHOOPMAIMOHHOM TPOYKLMH (11
CMK CII6YTYuD OI1-1.5-10-2022)

+ Tlopsmkom obecredeHus HHOOPMAIIMOHHBIME PECYPCAMH OCHOBHBIX 00pa30BaTENbHEIX
MpOrpaMM 1[I0 HANPABICHHAM MOJrOTOBKM BEICHIETO U CPEIHETO 1podhecCHOHANTBHOIO
o6pasosanus B CTI6YTYuD ((IT CMK CII6YTYu3 OI1-1.5-12-2022)
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2. OcHOBHBIE TepMHHBI H oripene/IeHHA

BubnuoTeyHbli (QOHJ - YNOpSAOYeHHAs COBOKYNHOCTE IOKyMCHTOB, bopmupyemast
6uGmIOTEKOM Uil XpAaHEHMs M IPEJOCTaBIeHHs BO BPEMEHHOE IONB30BAHAC GMTATCIAM H
abDOHEHTaM.

KommekToBaune 6ubmHoTeuHoro ¢oxHaa - oTOOp H IUIAHOMEPHOE npHOOpeTEHHE
NOKYMEHTOB, COOTBETCTBYIOIIUX IIO COAEPIAHUIO 3a/adaM 6ubIHOTEKH M IOTPEOHOCTAM
YUTATEJICH.

TIK (TemaTHdecKuit TIaH KOMIUIEKTOBAHMs) - OCHOBHOH IPOTPAMMHEIA TOKYMEHT,
OIIpe/IENSIONIHiT TOTUTHKY (POPMUPOBAHHMS donnos Bubnuotexu CIIEYTYHO, B KOTOpOM
W3/IaTAI0TCS [IPHHIMITMAIBHEIE OCHOBBI KOMIUIEKTOBAHU Bubnuorteku, a Takke oOuIHe
npasmia 0T60pa JOKyMEHTOB B (OHIL.

DIeKTPOHHEIH TOKYMEHT - JIOKyMEHT Ha MallliHOYMTAEMOM HOCHTEIIE, [UI HCIIONL30BARHA
KOTOPOTO HEOOXOMMBI CPEICTBA BBIYACITHTELHON TEXHIKM

DnekTpPOHHBI HHGOPMAMOHHBIM PECYPC - PECYPC, cojlepKaluii SMeKTPOHHEIE H3IAHKA,
[IpeICTaBICHHEIH BO BCeMHpHOH cern IHTEpHET, HOCTYI X KOTOPOMY OpraHu30BaH
VHHBEPCHTETOM Ha OCHOBaHMH JOrOBOpa C MpaBooOIanaTeNneM KM HHBIM IIOCTaBIIMKOM
SNTEeKTPOHHBIX MHPOPMAIHOHHBIX PECYPCOB, MMEIOIMM IPaBoO MPEAOCTABICHIA IOCTyIIa K
HEMY

3. CocraB H cTpYKTYpa GOHIOB

BubauoTeunbit GoOHA BKIOYacT B ce0f TedarHble, 3NISKTPOHHBIE JOKYMEHTRI, CCTEBBIC
BHYTpEHHYE i BHEITHHE JICKTPOHHBIC PECYPCHI X COCTOHUT U3 Pas/IAIHLIX BUJIOB OTCUCCTECHHAIX
U 3apyOeiKHBIX H3aHUHA

3.1. TleuatHbri GoHI:

+  Hayuyusrit dorn (HP) ocHOBHAS 9acTh €AHHOTO dhouma 6ubTHOTEKH, BKITIOYAIOMmAst B ce0s
OTEUYECTBEHHBIE H3TAHMs HAYIHOH, ydeOHOM IUTepaTyphl.

«  VyeGusit pong (YP) - yacTs eanHOro GoHza, BKIIOIAKOMAs B cebs yuebuuku, yueOHbIe
M METOIMUECKHE TI0COGHS B COOTBETCTBHH C 00pa30BaTE/IbHBIME IIPOrpaMMaMi WucturyTa.

«  ®ouy unTansHOro 3ana (43) — PopMEpPYETCS 10 MPUHLMITY 00sS3aTEILHOTO IK3EMIUIIPA
BCell TUTEPaTy L, MOCTYIAONMEH B OHOTHOTEYHbIH doum.

« Do/ CPEIHETO MPODECCHOHATBHOTO 00pasoBaHus (COKpaI. - CIIO) - BKIFO4aeT U3AaHusA
IUIS CPeHEro MpO(ecCHOHATBHOTO 00pa3oBaHMs.

«  Kypuamsueni ¢ony (OK®) — BrmoyaeT NeUaTHBIE JKypHAIBl M IPOIOJDKAIOIIHCC
M3[IAHUS, U3BECTHA, TPY/Ibl, YUCHBIE 3AIIMCKA U T. JI.

«  ®@onn obmectenno-nonuTHyeckol ymTeparypel (OIUI) — BKmMOYaeT W3AAHHA,
OTpAKAIONIUE Pa3TAYHbIC CTOPOHBI COLMAIEHOM KU3HA.

«  Copasounsit ¢onn (CIIP) — BrmoyacT W3/[@HHA BCIOMOTATENBHOIO CONCPIKAHHA
(YHMBepCaTbHBIE H OTPACIEBbIE SHUUKIONEIHH, CIIPABOYHIKHY, YKa3aTCId 1 T.1.).

.  @oHI XyJ0KeCTBEHHOM muTeparypsl (XJIMT) BKIIOYAeT H3ZAAHHS XyIOKECTBEHHOM
MHTepaTypsl M IpeIHa3HAYEH JUIS BBIIOITHEHHS 3alPOCOB CTYICHTOB, mpernojiaBatenel u
COTPYIHAKOB VIHCTHTYTa Ha MOJTy4eHHE INTEPATy PHO-XYL0KECTBEHHBIX M3IaHUH.
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. ®omny uHOCTpaHHEIX crosapel (CiioB/H) — BKINOYACT H3/aHUA, cojepKalye mepeyeHb
CJIOB, PACTIONOKEHHBIX B OTPEACICHHOM MOPAIKE (o6Brgno 1O andaBUTy) C IEPEBOIOM 15735 8)151
TONKOBAHHEM HA JIPYTOM A3BIKE (BO3MOKHBIX SKBHBATCHTOB B OLPE/CICHHOM KOHTEKCTE).

3.2. ®oH 37IeKTPOHHBIX PECYPCOB!

+  BHyTpeHHHE 3JeKTPOHHbBIE PECYPCHI — COOPAHHE 3MEKTPOHHEIX KOIIMH, IIPE0CTaBIIIEMBIX
mamatensctBoM CIIOYTYHO;

« Buemmnue HIEKTPOHHEBIE PECYPCHI - PECYPCHI JPYTHX opraHu3alui, pasMereHHbIX Ha
yJIAIEHHBIX CepBepax, K KOTOphiM 6ubmHoTeKa ohopMIISET IIOCTOSHHBIN WK BPeMCHHDIH 0CTYIL
Ha OCHOBAHWH 3aKJIFOUEHHBIX JIOTOBOPOB.

4. O6mue MPUHUHTBI U NOPAA0K KOMILICKTOBAHHH

4.1. Kommrektopanune (omma Oubmmorekd CMOJICHCKOro — MHCTMTYTa — SKOHOMHKH
OTIpENENIAeTCs. TeMaTHIECKUM IIIAHOM KOMIUIEKTOBAHMSA (manee - TIIK). Ilensio co3maHHA
TEeMATUYECKOTO TIIIaHa KOMIUIEKTOBAHHS  SBJSIETCA  YIOPANOHEHHC orbopa pecypcos,
HeOGXOMHMBIX JUL  YIAOBNETBOpeHHs INoTpebHOCTEH 00pa3’oBaTENBHOTO M HAYTHO-
pccnenoparesbekoro nponeccos MuctutyTa. TIIK - pykoBoACTBO AT dopmuporanus Gonma 1o
OTpacysAM 3HAHWS M OCHOBA JULI ITAHUPOBAHHL GromKeTa IPHOOPETEHHs TOKYMEHTOB, B TOM
quCIIe AMEKTPOHHEIX HH(QOPMAIMOHHEIX PECYPCOB. TIIK cocrapisieTcss OHOMMOTEKOH COBMECTHO
¢ KadenpaMd M APYTHMH HAyYHBIMH IOApPa3Ie/ECHIIMA VHCTHTYyTAa W CHCTEMATHYECKH
xoppektupyercs. TIIK yTBepkaacTcsa THPEKTOPOM WucTHTyTA.

42. Ilpu xomrutekToBaHuM (onpa OHOMHOTEKH MHCTUTYTa YYUTBIBaNOTCA TpeOOBaHHA
®enepanbroro 3akona ot 25 mions 2002 r. Ne 114-®3 «O mpoTHBOAEHCTBHH 3KCTPEMUCTCKOM
fedaTensHOCTHY. B momennennn OuOMHOTekH VIHCTUTYTa pasMenacTes @eepabHBIH CIHCOK
SKCTPEMHCTCKHX MATEPHANOB, 3allPEIICHHEIX K PACIPOCTPAHEHHIO HA TEPPUTOPHH Poccuiickoi
Oenepanun

4.3, VIcTOUHMKAMH KOMIUTEKTOBaH s (QOHIA SBJISIOTCS KHUTOTOPTOBbIe H KHATOXU31aTCIbCKHE
OpTaHH3alliK, OTEHECTBEHHRIE B 3apyOeKHbIe OPTaHU3ALNHY, H3ATEIBCTEO CII6YTVYuD, mapst
YACTHBIX JIUI W OpragM3alluif, IOMIMCKA Ha NMEPHOMHYECKHE W MPONOJUKAIOIIMECS M3NAHNA,
HOITHCKA Ha 3JIEKTPOHHBEIE HHPOPMAIMOHHbIE PECYPCEI (31eKTPOHHO-OHOTHOTEYHBIC CHCTEMBI
(nastee - ObC), NONHOTEKCTOBEIE 6a3pl JaHHBIX H T.J1.).

4.4. Bee BHIBI H3J@HWH, B TOM UHCIE 3JEKTPOHHBIE, 3a INIaTy MPHOOPETArOTCd HA OCHOBE
IpeaBapUTENbHOTO 3aKa3a, IyTeM IIpOCMOTpa M orbopa MOKYMEHTOB [0 HCTOYHMKAM
urbopMarmu (Paicer), a TaKKe HHPOPMALHH U3 CETH Wureprer.

4.5. dopmuposanne (GoHma yueOHBIX H3JaHMH OCYIIECTBILIETCA C YHCTOM HOPMATHBOB
0BeCeueHHOCTH YUeOHBIX TUCIMILTAE JOKYMEHTAME ¥ HHBIME HH(GOPMALMOHHBIMI PECY PCaMHU:

«  jasEBMH 00 yueGHBEIX JIMCHUIUIEHAX 00pa3soBaTEIBHBIX MPOTPaMM WucTuTyTa,
prmogendsx B PIIT;

«  KOHTHHTEHTOM CTY/IEHTOB H HopMaMHu uX 00yICHHUSL.

T[IpeamoureHne oTAaeTCs yIeOHBIM U3TAHAAM, UMCIOIIHM rpu¢) MungcTepcTBa 00pasoBaHus
v mayku Poccuiickoli ®emepanuu u Apyrux (e/epagbHBIX OpPranos HCIIONTHATEIILHOH BIacTH
Poccuiickoit @egepaunn. YuecOHBIE H3JaHHI W JOKYMEHTEI IPHOBPETAIOTCS 10 MHCHMEHHOH
saseke kapeap Uucrutyra ([Ipunoxenue A). [Ipu HAIMYUY B 3asBKE TOKYMEHTa, IOCTYIHOTO
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yepe3 OSIEKTPOHHBIE HH(YOPMALMOHHBIE PECYPCEHI VuuBepcuTera, ydeOHOE H3IAaHHE HE
npuobpeTaeTcs.

4.6, Hayumple u30asus IpHOGPETAIOTCA ¢ y4eTOM HalPABICHIH HayTHO-HCC/ICI0BATE/ECKIX
pabor, 1o 3asBKaM Kadenp VIHCTHTYTa B COOTBETCTBHA C uH(OPMAIMOHHEIME 3aIIPOCAMH.

4.7. CripaBodHbIE H3OAHMs YHMBEPCATBHOTO M OTPACIEBOTO Xapakrepa KOMILICKTYIOTCH IO
1—3 5K3. B CripaBOYHEIA QOH/I.

4.8. Tlepuommaeckie H3IAHWA [PHOOPETAIOTCA IO  3afIBKaM kadenp Mucruryra B
COOTBETCTBME C HANPABICHUWAMH U UPOQHIAME MOAroToBkH. IIpexmodrenue oOTRacTCA
SIIEKTPOHHBIM U3IAHHAM.

4.9, KommrekroBanue (onja myGmuKaluid Ipodeccopeko-IpenoaaBaTebeKoro CocTasa
MHCTHTYTa, OCYIIECTBISETCS Iy TEM Iepe/ladil JOKyMEHTOB B honx GUOGIHOTEKH.

4.10. B donn 6Gubrmuorexn MHCTHTYyTAa He IPHOOPETAIOTCSA M3[AHMS, BKIFOUCHHBIC B
«DeepabHbLL CIIHCOK SKCTPEMHCTCKIX MAaTEPHATIOBY.

5, McknioueHue J0OKYMEHTOB U3 (POHIOB

5.1. McknroueHHE II€4aTHRIX U IPYTHX JOKYMEHTOB MIpOHU3BOAUATCA HAa OCHOBE IIOCTOSIHHOTO
H3YYCHHA cOCTaBa H HCIIOJIB30BaH KA (I)OH,[[HA

5.2. Baeouepe/Has IpoBepKa (pOHIA IPOM3BOIUTCA:

*  IIpy CMCHE MAaTepPHAIBHO OTBETCTBEHHOTO JIMIA;

«  [pM BEIABIEHMHM (AKTOB XHIIEHHS, 3T0YNIOTPeOICHH MK II0PYH TOKYMCHTOB;

« B cliyyae CTHXHiHOTO GenCTBHs, TOJKApa WM IPYTHX 4YPE3BBMYalHBIX CHTyalHsX,
BBI3BAHHEIX OKCTPEMaIbHBIMH YCIIOBUAMH;

« mpu nepenade Gonga OHONMHOTEKH WA €r0 YacTH B apeHIY;

*  IIPM PEOPraHu3alMK U IAKBHALMK OHOTHOTEKH

5.3. Berxue, fedeKTHBIE, yCTAPEBIIHE 10 COACPKAHMIO, [yOICTHEIE, YTPAUCHHBIC H3/IAHUS 1
[OKYMEHTBl HCKITIOWaroTcsl #3 (OHZA B IOPSANKe, ycTaHoBIeHHOM MHCTpykimed 06 yuere
6ubmuoteanoro domma or 02.12.98 Ne 590 MunucrepcTsa KyibTyphl Poceniickolt Dexeparu,
npukasoM Mumno6pasosanus PO or 24.08.2000 Ne 2488 «O6 yuere budmoreunoro (oHzaa
OubmroTeK 00Pa30BaTEIbHAIX YUPEHKACHUHY.

5.4. Vaer Gounos OGHOMHOTEKH NPOBOJWTCS CHCTEMATHYECKH B CPOKH, yCTAHOBICHHBIC
nucsMom Munucrepersa punancos Poccritckoit ®eneparuu ot 04.11.98 Ne 16-00-16-198 «O6
MHBEHTapU3aLliy 6HOMTHOTEYHBIX HOHIOBY.

«  ormpl 6ubmroTeK 10 100 THIC. YUETHBIX EJIMHMIL - OZIUH Pa3 B S JIET;

«  ¢onsl 6ubnroTek 0T 100 g0 200 ThIC. y4ETHBIX €AUHHIL - OJIUH Pas B 7 ner;

«  doumst GuGmmotek 0T 200 ThiC. 10 1 MITH. YUETHBIX €JIHHHUIL - OIHH a3 B 10 ner;

«  (oHE GuOTHOTEK CBBIIIE | MITH. yYETHBIX €IUHHII - [I03TAIHO B BEIOOPOYHOM MOPATIKE
¢ 3aBepIIeHAEM ITPOBEPKH Beero GoH/a B TeUeHue 135 yer.
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